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Introduction

The CJA eVoucher System is a web-based solution for submission, monitoring and
management of all Criminal Justice Act (CJA) functions. The eVoucher program includes
the following modules:

Panel Management

° Allows attorneys to manage their own account information including address, phone, firm
associations and applicable CLE credits.
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Introduction (cont’d.)

Voucher & Authorization Request Submission

On-line voucher submission by attorneys with automatic statutory maximum oversight.
On-line authorization requests by attorneys for expert services.

On-line requests by attorneys for interim payment.

Upload supporting documents to vouchers or authorization requests.

Reports for attorneys to take an active part in monitoring costs.

Automatic e-mail notification to attorney of approval or rejection of vouchers and
authorization requests.

Court Appointment

When an appointment is made, an email will be generated and sent to the appointed attorney.
The email will confirm the appointment and provide a link to the CJA eVoucher program.
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Accessing the CJA eVoucher Program

You may access the CJA eVoucher program several ways:

. Click on the link provided in the appointment email, or
. Bookmark the web address and use your internet browser to access the system.
. Click on the CJA eVoucher link on the court internet site.
Logging In
STEP RESULT

The username and password have

been set by the Court.

After the first log in to the program, the

m CJA eVoucher

LN RN SRR ) |

attorney should change both the Exinting ummr Plasmm kg 1.
username and password to something —
more private and secure. (Highly Pezeword; ]

recommended.)

Fomget your ogn?
See “Maintaining Your Account.”

Metioes This is a Restricted 'Web Bite for Officlal Court:
Bugiresy a:g- #Lkm:'uujhfd:nby ham,a:. b and

ct o dincipl i Crart and jor prossn tion
un| : Tite :IB&FH*&.E.EN!. Il activities and scoecs
ate=mpts B= igged.

If you forget your password, you may
click on the “Forgot your login?”
hyperlink.

Fargot your Lopm? Pleeee 3= 12 pour Lee=meme andfar email We vl merd you
an emal o el Hhe misseg o,

Enter either your Username or e-mail
address to retrieve your information.
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The Home Page

Your home page provides access to all of your appointments and vouchers. Security has been
put into place that prohibits you from viewing information for any other attorney. Likewise,
no-one else will have access to your information.

Folders on the Home Page
Your home page has several folder to organize your appointments and vouchers.

FOLDER

My Active Vouchers Contains vouchers or documents that you are currently
working on or have been submitted to you by an expert
service provider.

Appointments Quick reference to all your appointments.

My Proposed Cases will appear in this folder if an appointment has been

Assignments proposed to you, and you have not accepted or you have
rejected the appointment. (Not used by court.)

My Submitted Contains vouchers for yourself, or for your service provider,

Vouchers which have been submitted to the court for payment.

Documents submitted to the court requesting expert
services or interim payments will also appear in this folder.

My Service Provider’s Contains all the vouchers for your service providers.

Vouchers This will include:
. Vouchers in progress by the experts
. Vouchers submitted to the attorney for approval and
submission to the court
. Vouchers signed off by the attorney and submitted

to the court for payment

Note: If the service provider is entering their own voucher,
they will not have access to any other information except
their own voucher. The attorneys will have access to all their
service provider vouchers.

Closed Vouchers Contains vouchers that have been paid or documents that
have been approved by the court.

Closed vouchers will only be displayed for open cases.
When the appointment is completed, the closed vouchers
will no longer be displayed on your home page. They are
still accessible through the appointment page.
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Navigating in the CJA eVoucher Program

/

Breadcrumb
Navigation

Home Operations Reports Links Help

Attorney
logged in

logout

/

/

Welcome F. Lee Bailey (Attorney)

WelcomeF. Lee Bailey: | My Profile

My Appointments: | View

ATTORNEY

Search Existing Appointments: | Search

Menu Item
Home The eVoucher home page (see section on Home Page)
Operations Allows you to search for specific appointments.
Reports Selected reports you may run on your appointments.
Links Hyperlinks to CJA resources: forms, guides, publications, etc.
(see Links)
Help Provides:
. Another link to your Profile
. “Contact Us” e-mail
. Privacy Notice
Logout Logs user off the eVoucher program.
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Adjusting Views
You may alter the manner information is displayed in the folders.
Opening/Closing Folders: Click on 'E the to close the folder.
Click on the .E to open the folder.

Moving Folders: You may rearrange the folders on your screen.
1. Left click on the folder you wish to relocate.
2. Drag the folder to your designed location and release the mouse.

Sorting: Click on the column heading to sort in either ascending or descending
chronological order.

Resizing of Column: 1. Along the folder headings, move your cursor to the
line between the columns until an arrow appears.
2. Left click your mouse and drag the line in the
desired direction to enlarge or reduce the column size.
Note: The folder does not increase, therefore some
columns may move off the screen.

Group by Column Heading: You may sort all the information within a folder by
grouping documents by the column heading. All folders
displaying the “Group Header bar’ may be sorted in this
manner.

To group by & particular Header, drag the column to this area.

Case Defendant Type Status

. Left click on the header for the column you wish to group by.

. Hold the cursor and drag the header to the “Group by Header” bar.

3. Release the cursor and all the information in that folder will be grouped
and sorted by that selection.

N —

Group by... RESULT
Case m

¥
Group by: Case |
Case endant Type Status

B Case: 2:12-CR-00007-BLW-CWD

Defendant

Group by: Defendant

Lase L. Type Status

® pefendant: Curtis Caraway
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Group by...

RESULT

Type Group by: Type
Case Defendant Type Status
5 Type: AUTH -——
= . Marisela Isela ... ALTH vouche
+ Claimed Amou... Investigator .. Closed
. Approved Amo. .. th_“ 0975.0
Type: OA-20 B
Type: (JA-26 —~€——
Status
Group by: Status —
Case Defendant Type Status
Status: ATTORNEY-APPROVAL —
= Status: VOUCHER-ENTRY <€——
2:12-CR... Marisela Isela ... CIA-20 Voucher
<01 Claimed Ameun... =
o1/0... K Egittw
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My Profile

Welcome F. Lee Bailey: | My Profile

My Appointments: | View

Search Existing Appointments: | Search

In the My Profile section, the attorney may:

Login Info: Change password
Attorney Info: Edit contact information, phone, e-mail physical address

Billing Info: Update SSN or EIN numbers and any firm affiliation

Continuing Legal Education: Document any CLE attendance.

LOGIN INFO

SCREEN

1. Click Edit to change

your Password. Login Info Userlame FLBailey
Your Login information CMJECF Accessis NOT validated
2. Click the Reset hyperlink. o S i
Your Login information Pageword ===
CMJECF Username
CM/ECF Password
CM/ECF Access is NOT validated
3. Tytpe n.evsihpasswfqrd ?’n?d |Username FLBailey change
retype in the conftirm tieid.
Passwaord -m
Press the Reset button Confirm = AHE
to save.
4. Click the Close button to exit.
Username FLBailey change
Password *
Confirm *  cance
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ATTORNEY INFO

SCREEN

1. Click the Edit button to access
your personal information

Attorney Info
Your pe nfo

Bar Number: 1234
Your Name: F. Lee Bailey

Your Cantact Info:
Phone: 208-334-3208

Fax:
cja@id.uscourts.gov

VYour Address:
5330 W Fort Street, Rm 400
Boise, ID 83724

UsA

2. Make any changes necessary
and click Save.

Note: USA is required in

Attorney Info

Bar Number

1234
First Name: Middle  LastName
F. Lee Bailey

Email
cja@id.uscourts.gov

the Country field. i .
208-334-9208
Address 1 City
550 W Fort Street, Rm 400 Baise
Address 2 State
D
Address 3 Country
USA
BILLING INFO SCREEN

1. Select Add if no billing
information is available.

2. Click Edit if you wish to change
the information already entered.

Note: You must have billing
information entered before
any payments can be made.

Biling Info

S

Your default billing info is:
Bailey & Associates
SSN/EIN: **-**%3099
550 W Fort Street, Rm 400
Baise, ID
83724 -UsA
Phone: 208-334-9208
Fax:

ElGlE

The EIN or SS# must be the number
that wages are to be reported to the
IRS for.

3. Make any changes necessary
and click Save.

Note: USA is required in
the Country field.

Mame SSN/EIN

Bailey & Associates  82-9999999
Phone Fax
208-334-9208

Address 1

550 W Fort Street, Rm 400

Address 2

Address 3

City State ZipCode
Boise D 83724
Country

USA h
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Continuing Legal Education SCREEN
1. Click the View button to
. . inui | There are currently 2 credits supported by 0 uploaded documents. -\iiew
access your CLE information. e R =
2. To add CLE information, —_—
. Continuing Legal Back | | | [ [ 2dd |
click Add. Education
Search:
Files Credit Date Hours Subject
o0 CJA Conf... 11/05/2009 [
Lo District C...  11/05/2010 5
3. Click on the Credit drop-down Continuing Legal =
menu to select pre-entered o
. CLE rograms Credit CJA Conferent
reoccurring prog . — o oy S |
) U ONTErent | «
Note: If not a federal program, Description C1A Conference
select Other and complete District Conference
P . e-Youcher Training
the Description field. S e
4. Enter a Date Panel Mentorship
5. Enter the CLE Hours.
6. You may enter a Description in
the description field if desired.
7. Click Save
8. Attach any document regarding
. Back | [ save |
this CLE.
Credit District Confer «
Note: Not required if a Date 11042010 |2
Federal CLE. hiors 16
Description
9. Click Save once again.
Document || Browse... |
Search:
File
Lo Document:
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Appointment Record

Expert Services
Request
Template

Attorney CJA 20

Voucher Template \ CIA-20

Expert CJA 21
Voucher
Template

Detailed Payment
Reports

Locate the Appointment in your
Appointments Folder.

Click on the case number
hyperlink to open the

appointment record.

Appointment
In thi ind

Create New Voucher

AUTH Create

Authorization for Expert and other
Services

Create
Appointment of and Authority to Pay
Court-Appointed Counsel

CIA-21 Create
Autherization and Voucher for Expert

/ and other Services

CIA-26 Create
Statement for a Compensation Claim in
Excess of the Statutory Case
Compensation Maximum: District Court

Reports

Attorney Time Report-2
Detailed information on services
performed during a date range.

Defendant Summary Budget Reporf

Defendant Detail Budget Report
Provides details on time spent and
remaining money for attorney and

authorized experts for this
appointment,

CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
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Appointments Defendant

tefendant: Marisela Isela Quin
lepresentation Type: Criminal Case
rder Type: Appointing Counsel

: ldiiati | Date: 12/21/10
Attorney: F. Bailey Pres, Judge: B, Lynn Winmill
Adm./Mag Judge: Candy W. Dale

Defendant: Curtis Caraway

Case: ZL2CRO0008EW porvesentation Type: Federal capite

Defendant #; 1

Case Title: USA v. Carawa) Order Type: Appointing Counsel
Attorney: F, Bailey

Order Date: 09/15/10
Pres. Judge: B, Lynn Winmill
Adm./Mag Judge: Candy W. Dale

; Defendant: James Ernest Mass
Representation Type: Criminal Case
Case Title: USA v. Massey 1 Order Type: Subs for Federal Defen
Attorney: F. Baley Order Date: 05/12/10

Pres, Judge: B, Lynn Winmill
Adm.Mag Judge: Candy V. Dale

i Page 10f 1 (3 items)

[Phone: 208-334-9208

Appointment Info
1. CIR/DIST/DIV.CODE 2. FERSON REFRESENTED [VOUCHER NUMBER
10976 ariszla Isela Quintana de Tarango
3. MAG. DKT/DEF NUMBER 4. DIST. DKT/DEF NUMBER 5 AFFEALS. DKT/DEF NUMBER 6. OTHER. DKT/DEF NUMBER
[2:12-CR-00007-1-BLW-CWD
7.IN CASE'MATTER OF(CaseName) |8 PAYMENT CATEGORY 9 TVPE PERSON REPRESENTED 10. REPRESENTATION TYPE
E [Felony (including pre-trial diversion
[USA v. Quintana de Tarango Jof alleged felomy) Adult Defendant |Criminal Caze
11 OFFENSE(S) CHARGED
12 ATTORNEY'S NAME ANDMAILING ADDRESS 13. COURT ORDER
[F. Lee Bailey - Bar Number: 1234 [F]€ Co-Counsel [] F Subs for Federal Defender
550 W Fort Street, Rm 400 :
7|0 Appointing Counsel P Subs for Panel Attorney
[Boise ID 83724 =

[] R Subs for Retained Attorney [] ¥ Standby Counsel

14 LAW FIRM NAME ANDMAILING ADDRESS

lAppointment Dates

Jsignature of Presiding Judge or By Order of the Court
Lynn Winmill

Date of Order Nunc Fro Tunc Date

12212010

Repayment ] ¥ES [7]NO

Vouchers on File

]

Group Header Ba

Claimed Amounf; 0.00

—
To group by a particular Header, drag the column to this are( Paid
Defendant Type Status // Voucher
Marisela Isela Quintana de Tarango CIA-20 Woucher Closad,
Claimed Ameunt: 3,541 24 F. Lee Bailey Ve, 0a7.000005¢
Approved Amount: 3,541.24
Marisela Isela Quintana de Tarango (: AUTH Woucher C|05Ed-/
Claimed Amount: 15.500.00 Investigator \gu 0976.0000055
2:12-CR-00007-BLW-CWD  Marisela Isela Quintana de Tarango CIA-26 Voucher Closed i
2612010 Claimed Amount: 35,000.00 ":' 0975.0000056 Rqquest for Investigator
128(2010 approved for $15,000
R-00007-BLW-CWI Marisela Isela Quintana de Tarango (# 1) ClA-21 Submitted to Attorney
: 2(‘:\-2009 Claimed Amount: 215,00 Interpreter Translator / 09750000057
26/2010 FINAL PAYMENT \
2:12-CR-00007-BLW-CWD  Marisela Isela Quintana de Tarango (: CIA-20

Page 1of 1 (5 items)

\

CJA 20 Voucher started
by attorney,
not submitted to court

Interpreter Voucher ready
for Attorney approval
and submission to court

Page 12



CJA 20 Voucher Process Overview

1. Attorney enters 2. Voucher 3. Voucher review & 4. Voucher processed
time/expenses audited by approval (or rejection) ' for payment by
and submits Court CJA by Court Court
voucher. Unit

Creating the CJA 20 Voucher

The Court creates the appointment.
The attorney will initiate the CJA 20 voucher.

Open the Appointment record.

CIA-20
Appointment of and Authority

Court-Appointed Counsel

Click on Create from the CJA 20
Voucher template found on the
Appointment screen.

BASIC INFO

b Basic Info Services | Expenses | Claim Status | Documents | Summary | Confirmation

The voucher opens to the

H H H o= 076 uadalupe Valenzuels
Basic Info page which is _ I e e e e s e

representative of the T e (e e R
CJA 20/21 voucher.

7S Gallardo Dediosetal [ ony (neloding pro-tral diversion |y g1 by crimina Case
ot alloged felony)

11, OFFENSE(S) CHARGED.
[21:841A=CD.F CONSPIRACY TO DISTRIBUTE METHAMPHE TAMINE21:841A=CD.F CONSFIRACY TO DISTRIBUTE
ETHAMPHE TAMINECMP CONSPIRACY TO DISTRIBUTE METHAMPHETAMINE

12. ATTORNEY'S STATEMENT
s the Attomey e shove ety 5 Thershysaquest:

A Menu Bar appears across top of
voucher. You may navigate using
the menu bar, or the progress bar
(shown below).

The Progress Bar appears at the
bottom of the screen. Clicking Next g
will open the next screen. <<First || <Previous || Next> |[Last>> || [save] |

At any point the user may
SAVE any entries made
on this voucher.

Note: At any time prior to
submitting the voucher, the user
may delete the voucher by clicking

the Delete Draft button.

CJA eVouchers for Attorneys
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SERVICES

Line item time entries should be
entered on Services tab.

Both In-Court and Out-of Court time
should be recorded on this screen.

Basic [ni@xpensu Claim Status Documents Confirmation

Servicé\—/

* Required Fields
Date 3/22/2011 = Description
Service Type =
Doc. # [ECF) Pages
. Hours * atrate 125.00

T OOt by = Par tctlar Featler, Grag the colm 10 this area.

< | Service Type Date  Description

Delete ltem

Hrs  Rate  Ami

te

H No datz
1. Enter the date of the service. g st
H Sy Mo Tu We Th F 5Sa
(REQUlRED) . . T % 26 2L 28 29 30 31 1
You may type in the date, or click - 1ED ST 0 hciie pse i)
on the calendar icon to select a date s 15 17 o8 18 omom oz .
= 2 w3 om oz o=z o= EIVICesS
from the calendar. S S it e
— 01/03/2011 *

Compensation rates are
dependent on service dates!

Service Type
Doc.# (ECF) Pages

2. Select Service Type from
drop down menu. (REQUIRED)

Note: You may add time in any
order. The voucher will
automatically record time in
chronological order.

Date 01/03/2011 =Ef Description
Service Type | i | '

Doc. # (ECF) In Court Services SN—r A

a. Arraignment and/or Plea

Hours

b. Bail and Datention Hearing
<. Motion

d. Trial

. Sentencing Hearings

f. Revocation Hearings

g. Appeals Court

h. Other
Out of Court Services

a. Interviews and Conferences

b. Obtaining and Reviewing Records

<. Legal Research and Brief Writing

m

3. Enter hours of service in
tenths of an hour. (REQUIRED)

4. Add a description of services.
(REQUIRED)

5. Click Add.

©)

To aroup by 2 particular Header, drag the e %amn to this area.

*Required Fields
Date 01/03/2001 = Description  First Appearance and arraignment of -
Service Type a. Arraignment and/or Plea v | = Defendant Jil
Doc. # (ECF) 4 Pages @ ‘
Hours 3 = atrate 125.00

@ II Delete Item

Service Type Date  Descriptid Hrs Rate  Ami
Note: The rate will adjust
depending upon
the date of service,
Entry will be added to voucher. Services
*Required Fields
Date 01/03/2011 = | Description =
Note: You may group your entries R & - ’
Doc. # (ECF) Pages

by any of the column headers
by dragging the header to
the Group By bar.

Click SAVE.

Hours =atrate 125.00 /

‘ Ta group by 2 particular Header, drag th

Delete ltem

I CENIEE TYPE TEtE DESEIPTIoT

! |2 Arraignment andfar P... 01/03/2011 First Appearance and arraignment of Defendant 5 125 625

CJA eVouchers for Attorneys
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EXPENSES

Expenses
. . . *Require@ds
Line item expense entries may be Date s <2 Descrption -
made on the Expenses tab. Expense Type ® - @ B
Mies @ rate per mile is 0.5100
1. Enter Date (REQUIRED) st \ Remave
2. Enter Expense Type from I—
drop-down menu (REQUIRED) Expense Type Date Description Mile Rate Ami
3. Enter
a. miles traveled. if any Note: The mileage rate will adjust
’ depending upon the date.
b. dollar amount of expense
if not mileage.
4. Enter Description. (REQUIRED)
5. Click Add. (REQUIRED)
Note: If you are claiming in-house EXP?I‘IHSGS
Required Fields
photocopy or fax copy I E
expenses, you must indicate Expense Type - B
the number of pages and the s rate per mie 3 0.5100
p g ]Amount * Remaove
rate charged per page.
To group by a particular Header, drag the colam to this area.
Expense Type Datet Description Mile Rate Amt
Travel Miles 0].,-’0}.-’2011 to and from court 10 0.51 5.10
Photocopies 02/01/2011 Copies of Discovery; 100 pages @ .15 per page [ (] 15.00

Click SAVE.

CLAIM STATUS

1. Enter the beginning and
end date of the services
provided on this voucher.
NOTE: Dates do not carry over
from Services tab.

2. Indicate final or interim payment.

If interim, indicate which interim
this voucher represents.

Claim Status

Start Date 1/1/2011 = 2 EndDate  2/28/2011 = 2

Payment Claims
() Final Payment
(@) Interim Payment 2 (pmt.number) *

() Supplemental Payment

©)

Have you previously applied to the court for compensation and/or reimbursement for this] @ ves Mo

If Yes, were you paid? @ Yes (C)No

3. Answer all the questions Other than from the Court, have you, or to you knowledge has anyone else, received () Yes @ No
R i payment (compensation or anything of valve) from any other source in connection with
regardlng previous payments this representation?
in th|S case. <<First |[ <Previous |[Mext> ][ Last > ‘hDeIete Draft
L N

4. Click SAVE.
CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
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DOCUMENTS

Attorneys (as well as the court) may
attach documents to any record.

Attach any documentation which
supports the voucher, i.e. travel or
other expense receipts, orders from
the court. Information Summary
form must be included.

Supporting Documents

File Browse...

Description

Description Delete View
Mo Attachments

1. To add the attachment,
click the Browse button
to locate your file.

2. Add a description of
the attachment.

3. Click Upload.

Supporting Documents

File F:\CM-ECF\TRAINING\D! | @

Description @ Copies of Receiptsi

@ Upload

Delete View

Description

Mo Atftachments

Attachment is added to voucher.

Click SAVE.

Supporting Documents
Fleupload

Fie
Note: Though the CJA eVoucher Description
program will accept any
document format, it is
recommended that all wtonim -
attaChmentS be added in Copies of Receipts Delete View
pdf format.
SIGNING and

SUBMITTING TO COURT

When you have added all the
voucher entries, you are ready to
sign and submit your voucher to the
court.

From the Navigation Bar at the
bottom of the screen, click LAST.

e

L ~
<+ First || < Previous || Mext :=-(|| Last = D |Save| | Delete Draft

CJA eVouchers for Attorneys
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The Confirmation screen

. Confirmation
appears which reflects
. 1. CIRDIST/DIV.CODE 2. FERSON REFRESENTED [VOUCHER NUMBER
all entries from the 0976 P\ farisela Tsela Quintana de Tarango
H 3. MAG. DKT/'DEF NUMBER 4. DIST. DKT/DEF NUMBER S AFFEALS. DKT/DEF NUMBER 6. OTHER. DKT/DEF NUMBER
previous screens. [2:12-CR-00007-1-BLW-CWD
T.IN CASEMATTER OF(Case Name) 8. PAYMENT CATEGORY 9. TYFE PERSON REFRESENTED 10.REFRESENTATION TYFE
) . ) [USA v. Quintana de Tarango Efz‘l’f‘!(fflﬁf; pre-trial diversion |4 4 4 Defendant Criminal Case
1. Verify the information TS
IS CO rre Ct 12 ATTORNEY'S NAME ANDMAILING ADDRESS 13. COURT ORDER
F._ ]_ss_Ba.ils} Bar Number: 1234 Co-Comnsel Subs for Federal Defender
;)D “]]1::)0;‘55 . Rm 400 Appointing Counsel | P Subs for Panel Attorney
o158 124 o
2. Scroll to botto ml of B Sulbs For Retained Attorney
screen to blue fields. TR T e ———

| Appointment Dates
Siznature of Presiding Judge or By Order of the Court
[B. Lynn Winmill

[Bailey & Associates TIN: ***-**.6780
123 Legal Blvd. South

|AnyTown DC 12345 USA IDate of Order Nunc Pro Tunc Date
[Phone: 888-333-4000 122112010
[Fax: 888-335-4001 Repayment || YES |5
CLAIMS FOR SERVICES AND EXPENSES FOR COURT USE ONLY
TOTAL y k
CATEGORIES iﬁD ;\1‘0“1.?;:‘) "II:LLS_ED 'E\'J.[&SEI.D REVIEW
15.]a Ar and/or Plea 0.3 $62.50
b. Bail and Detention Hearing 0 $0.00
c. Motion 0 30.00
d. Trial 0 $0.00
e. Sentencing Hearings 0 50.00
f. Revocation Hearings 0 50.00
g. Appeals Court 0 50.00
h. Other 0 $0.00
Totals 0.3 $62.50
16.| a. Interviews and Conferences 0 50.00
b. Obtaining and Reviewing Records 0 50.00
c. Legal Research and Brief Writing 0 50.00
d. Travel Time 0 50.00
e. Investigative or Other Work 0 30.00
Totals 0 30.00
* |mileage, etc) ~ L L .=
18 (Other E.xpmses (other than expert, $15.00
transcripis, eic.)
GRAND TOTALS $32.60
(CLAIMED AND ADJUSTED) i

19 CERTIFICATION OF ATTORNEY FOR THE FERIOD OF SERVICE [20. AFFOINTMENT TERMINATION DATE IF OTHER 21, CASE DISPOSITION
[THAN CASE COMFLETION

FROM: 112011 TO: 2282011

22 CLAIM STATUS 2] Paymment [7] Intatizm Payment (2)

Supplementz] Payment

Have you Previously applied to the court for compensation and/or reimbursement for this?
If yes, were you paid? ES [F NO

Other than from the Court, have you, or to your knowledge
any other source in connection with this representation?

received payment (compensation of arything of value) from
NO  If yes, please attach supporting documentation

T Swear or affirm the truth or correctness of the above statements.

Signature of Attorney: Date Signad:
APPROVED FOR PAYMENT - COURT USE ONLY
123 IN COURT COMP. 4. OUT OF COURT COME. 5. TRAVEL EXPENSES [26. OTHER EXPENSES [27. TOTAL AMT.APFR/CERT.
50.00 50.00 50.00 50.00 50.00
|28. SIGNATURE OF THE FRESIDING JUDGE [DATE |28a. JUDGE COLE
. . [20_IN COURT COME. 30, OUT OF COURT COMF. 31 TRAVEL EXFENSES |31 OTHER EXFENSES |33, TOTAL AMT. AFFEL/CERT.
Notes: You may include 50.00 s0.00 50.00 50.00 50.00
. . |34 SIGNATURE OF THE CHIEF JUDGE, COURT OF AFFEALS (OR DELEGATE) Paymsns approved in
any information  cess ofthe stncutory threshold emouns PATE 42 JUDGE CODE

to the court.

ATIETO, T1e Notes you enter Wit e avalanie 1o ie Next approval ievet,

Notes

Include Case Disposition in Notes section when submitting a final voucher. !

3. Check the box to swear
and affirm to the

accuracy of the voucher.

ar and affirm the truth or correctness of the above statements

Date: 3/22/2011 9:49:49 ~ Submit

The date and time will

automatically be entered.

<« First || < Previous || Next > || Last > | ‘ Delete Draft

4. Click the SUBMIT
button to send to the Court.

CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
May 2011 Page 17




A confirmation screen will appear
indicating the previous action was
successful and the voucher has
been submitted for payment.

Click on HOME to return to the
home page.

Your voucher has been submitted for payment. You will receive a notification if we need more details.

Please keep the following voucher number for your own records:

0976.0000058

Home Page
Appointment Page

The active voucher is removed
from the “My Active Vouchers”
folder and now appears in

My Submitted Vouchers folder.

)

i
“l—rm_ﬁﬁ_lo TroUp DY & par teaar He

s
1
ader, drag the column to this area.

Case Defendant  Type Status

2:12-CR-0000... Marisela Isel... CIA-20 Submitt

—) tfot/2011  Claimed Amo... F, LeeB... Court
4 02(28/2011 A
INTERIM
PAYMEN
2:12-CR-0000... Curtis Caraw... CIA-30 Submitte

Stz 09/15/200%  Claimed Amo... F. Lee B... Court
4 11/30/2009 pa
INTERIM
PAYMEN
1 Page 1of 1 (2 items)

Voucher Rejection

If the voucher has been rejected

by the court, it will reappear

in the “My Active Vouchers” folder
highlighted in gold. An email message
generated by the system will be sent
explaining what corrections need to be

made.

CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
May 2011

Home Operations

Reports

Links

» Home

ATTORNEY

Welcome Bonnie Kates: My F
My Appointments:  View

Search Existing Appointments:  Sear

To group by a particular Header, drag the column to this area.

End: 01/06/2. ..

Case Defendant Type Status
2:09-AP-1... Smith, John (# 1)  CIA-20 _. Voucher Entry
Se=rt O1/08)... Claimed Amount: ... Bonnie Kates -_;_;i' —-09.0000062

L

Page 1of 1 {1items)
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CJA 20 Quick Review Panel

On the left-hand side bar when entering time and expenses in a CJA 20 voucher, the

attorney may monitor the voucher totals by using the quick review panel.

The Services and Expenses will tally
as entries are made to the voucher.

JA-20
\ cher Entry

ela Isela Quintana de

@ Expenses 530.60

Reports
Form C1A20 (printable version)

@ services: $312.50 ‘|

Expand the item to reveal specific
types of entries.

Click on down arrow (¥) to expand or
minimize the view.

® services: $312.50 -
~—

In Court Services

Service Hours Amt.

Arraignment andjor

Mea 0.5 56250

Eail and Detention

Hearing g =LY

Mation Hearings L] £0.00

Trial 0 s0.00

Sentencing Hearing ] £0.00

Revocation Hearings 0 £0.00

Appesls Court [] <0.00

Other 1] 0,00
Totals 0.5 $62.50

Out of Court Services

Service Hours Amt.

Interviews and

Conferences o Ly

Obtaining and

Reviewing Records e

Legal Research and

Erief Writing g o0

Travel Time 1.0 13500

Investigative and

Other Work o il

Totals 2.0 £250.00

© Expenses: $30.60 ! - l

Travel
Expense Type Amount
Travel Miles $30.60
Trawvel Misc £0.00
Totals $30.60
Expenses
Expense Type Amount
Fax 50,00
Long Distance Charges =0.00
Photocopies 50.00
Postage 50,00
Other Expenses <0.00
Totals 50.00
|

CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
May 2011
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Expert Service Request Process Overview

Before expert services (in excess of the statutory maximums) may be claimed by an
attorney, the court’s authorization must be obtained. The process moves the request
from the attorney to the court for the approval step, and finally to the CJA unit for final
system update. The authorization will appear in the appointment record for that

defendant, and is viewable by the court and by the attorney.

Attorney
submits
Request

L

Request reviewed & »

approved or rejected
by Court

Authorization
amounts are set by
Court

Attorney notified and
may submit vouchers

against authorization

Requests for Authorization for Expert Services

An Authorization Request is submitted to the court through the CJA eVoucher program
and no longer filed in CM/ECF. The Court approves the services within the eVoucher
program. If the authorization is in excess of the statutory maximum, a Circuit Judge must
also approve the service prior to employment.

The Clerk’s Office will enter an authorization with a specified amount. This may or may

not appear as a “not-to-exceed” amount. An e-mail is generated notifying counsel that an
authorization is approved.

A voucher which exceeds the authorized amount can not be submitted without additional
approval. The eVoucher program will decline the submission of a voucher in excess of the
“not-to-exceed” amount.

Interpreters: An Authorization Request does not need to be submitted for interpreter
services unless the total fees will be in excess of the statutory maximum. If the interpreter
services exceed the statutory maximum, the attorney is required to submit an
authorization request for those services in excess.

Translation of Documents: When employing an interpreter to translate and transcribe
documents, an Authorization Request should be submitted for prior approval when it is
anticipated the total cost will exceed the statutory maximum.

In all instances, separate CJA-21 vouchers should be submitted for document
translation/transcription services and regular interpreting services.

If a non-English-speaking defendant needs to be advised of the content of an English
language document, this should be done by means of sight translation.

CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals

May 2011
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Submitting an Authorization Request for Expert Services

STEP

Open the Appointment record.

Click on Create from the Authorization
template located on the Appointment
screen.

ation for Expert e

The Basic Info Screen will open.

Complete the information in the blue
section at the bottom of the screen.

Order Date

Hunc Pro Tunc Date

Repayment [
Estimated Amount 6000
Complete: e R aeE
4 EStimated Amou nt Basis of Estimate 100 hours at $50,/hour| -
. Basis for Estimate 7
. Service Type from the Description
drop-down list A
. Name of Service Provider SR e -
Requested Provider Dick Tracey <
Clle SAVE l<< First || < Previous || Next>l|-|.Last > |< S ’ Delete Draft |
Click NEXT. *
DOCU MENTS Basic Info [F Documents Confirmation
Upload: Supporting Documents
Article ®  Affidavit of counsel Fevpoad
explaining the necessity Fie
for expert services. Description
Article @ Resume or Curriculum
Vitae of expert, if
available.
Description Delete  View
Affidavit in Support of Expart Service Request Delata  View
Expert's Curriculum Vitae Celete View
. Proposed order Delata  View
Click SAVE.
Click NEXT.

CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
May 2011
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STEP

T h e c o n fi rm a ti o n S C re e nw i ” O p e n. Attention: The notes you enter will be available to the next zpproval level,

Notas

Complete the information in the blue
section at the bottom of the screen.

@ ear and affirm the truth or correctness of the above statements

Date: 3/22/2011 16:14:27 (4] Submit
1. Check the box regarding the accuracy ~—
of the authorization request. st ] [ <previous | [hext > | [ast>> | [oskte et |

2. Your request will automatically
be dated and time-stamped.

Click Submit.

A screen will appear indicating the
previous action was successful and the
voucher has been submitted to the Court
for payment.

Success
Your voucher has been submitted for payment. You will receive a notification if we need more details.

Please keep the following voucher number for your own records:

0976.0000069

Click on HOME to return to the home S

page . Home Page
Appointment Page

CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
May 2011 Page 22



CJA 21 Voucher with Prior Authorization

The Court creates the expert user in the eVoucher program.
The attorney will initiate the CJA 21 voucher.

The expert or attorney will complete the voucher.

The attorney must submit the voucher to the court.

Pobd =

STEP

Open the Appointment record.

CJA-21
Autharization and Voucher for
and other Services

Create
Click on Create from the CJA
21 Voucher template found on
the Appointment screen.

Click on
Use Previous Authorization

I Basic Info

Basic Info

L CIRDIST/DIV.CODE
0g 76

2 FERSON REFRESENTED.
James Emest Massey

3G DKTDE NAEER < DIST DKT DEF NUMBER [Farrmas o
L D12 CRO000OIBLWCWD |
T 7. A N: 3 v
@ Summary: $0.00 % el e
[ SA v Massey et al P o Adule Defend
. | services ot alleged felony)
Totals 50,00/ 11 OFFENSE(S) CEARCED
~ fTravel FRESIDING JUDCE MAGISTRATE
1 | Expense Type Amount . Lynn Winmill Candy W. D2
= | Travel Mies $0.00
Travel Misc £0.00
Totak] ssofl - Authorization Selection
Wepnis You can select 2 previous autherization request, request a new authorization or cick the
Expense Type Amount
FAX £0.00 7 2 2
e 00 lo Authorization Required
If your voucher compensation is under
Photocopies $0.00 " i -
= 00 the statutory imit and does not require
Poare ; prior authorization.
ar Expenses 5000
Totals £0.00
Reports
Defendant Summary Report
Defendant Detail Report
] emmes L] [ |
Form CJA21 (printsble version)

All existing Authorizations Authorization Selection
. . You can select a previous uthorization request, request a new authorization or dick the "Mo Authorization Required” button if under the statutory limit.
will appear in the
. . No Authorization Required Existing Requests for Authorization
EXIStIng Req ueSts fOIder If your vouc mpensation is under 5
the statutory limit and does not require ID Number: 69 Seriace Type:Investigator
e b b Order Diate: 05/12/2010 Estimated Amount: 6000
B - Authorized Amount: 6000 Requested Provider: Dick Tracy
Click on the Authorization for T
. . . Use Previous Authorization New Voucher Information
the services you wish to submit Select this option to isplay a st of S
previous authorizations and requests in
1 this appoints it
this voucher for. — ¢
Description
Voucher Assigment
This indicates who will be
responsible for filing the
voucher cizim part
Service Provider

You can s=arch one of the ssrvics providers slresdy in the systam
OR you can entr the rquired information for ancther provider

Expert -

First Name Middle  Last Name -
SSN/EIN:

Email -

Phane = Fax

CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
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STEP

When you select the

will be filled in from the
information located in the
authorization.

Select Expert

payment information will
be filled in.

Click Create Voucher.

authorization, the Service type

Select your Expert from the
drop-down list. The expert’s

Existing Reguests for Authorization

1D Number: 69
Order Date: 05/12/2010
Authorized Amount: 6000

Service Type: Investigator
Estimated Amount: 6000
Requested Provider: Dick Tracy

New Voucher Information

Service Type

Description

Voucher Assigment
This indicates whe will be
responsibls for filing the
voucher claim part

Service Provider

You can search one of the service providers already in the system

OR you can enter the required infom' for ancther provider
Expert Tracy, Dick

Expert Info Dick Tracy
Details 1234 Front Street
Boise ID 83724 USA

Dhope: 203334 0002

|__Create Voucher _|

A CJA 21 Voucher will open.

Follow the menu bar along the
top to enter time and expense

CIA-21 b BasicInfo | Services | Expenses | Claim Status | Documents
Voucher Entry —_—
Def.: James Ernest Massey = &
i : T GBI IV CO0E T FERSON REPRESENTED
Quick il 0976 James Ermest Massey
Revi g & - MAG DT DEF NASER - DIST. DK DEF NOMEER. S AFPEALS DRI DEF N OVBER
eview & |2:12-CR-00009-1- BLW-CWD.
7 TN CASEAATTER OF(Case Name) |3 PATMENT CATEGORY TYPEFERSON
s .00
Panel @ summary: so. [Felony (including pre-trial diversion.

JSA v Massey et al

information for this voucher.

of alleged felony)

Adult Defendant

Travel Mic 50.00)

Services
T somf| | [TorrENsE® crARGED
Travel 12 ATTORNEY S STATEMENT
Expense Type Amount § | |1t Atcrney cbor:
Travel Miss 5000 sicn tocbiin heservic

Expenses

100 hours at $60/hour

15 COURT ORDER

L4 TYPE OF SERVICE PROVIDER

7100 Court Reporter

w0

You may also navigate
through the voucher using
the navigation bar located

at the bottom of the screen.

.| << First || < Previous ||Next> || Last > | | Delete Draft |

CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
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STEP

The eVoucher program will date
the voucher start date with
today’s date.

To enter and save services or
expenses prior to today’s date,
edit the start date of the voucher
on the Claim Status screen.

Basic Info Services Expenses Documents

v
Claim Status

Start Date 2/1/2011 = 2 End Date  3/23/2011

Payment Clims
(@ Final Payment
() Interim Payment {pmt.number)

() supplemental Payment

<<First |[ <Previous |[Next> |[Last>> |

| Delete Draft

SERVICES
1. Type the date of services.

2. Type the number of hours
(in tenths of an hour).

3. Type the authorized rate.

Basic Info | Services Expenses Claim Status Documents

Services

* Required Fields
Date ® o3y = Desaription  Interview Witnesses -
Hours 5 @ @ _B
Rate 60 =

Delete Ite

Drag a column to this area to aroup by It

Il Date Description Hrs Rate
4. Type a concise description
of the services provided.
5. Click ADD.
The service will be added Services
to the VOUCher *Required Fields
Date 030101 = i Description 7
. Hours l
Click SAVE from the o
bottom navigation menu.
Add || Delete ltem
Drag a columm to this area to group by it.
Date Description Hrs  Rate Amt
03/01/2011 Interview Witnesses 5 &0 300.00

CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
May 2011
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STEP

To edit a previously added

entry, click on the entry from the i g
added Sec“on Date 03/01/2011 ”% Description Interview Witnesses -
Hours 5 -
i i i Rate 60 =
The information will repopulate e ]
. elete ltem
the top blue section of the
services screen. T —
Date Description Hrs Rate Amt
. . 03/01/2011 Interview Witnesses 5 &0 300.00
Make your edits and reclick the
Add button.
EXPENSES Basic Info Services | Expenses Claim Status
1. Enter the date the expense Expenses

* Required Fields
Date @ 03012011 =
S O el Vil &l

was incurred.

2. Select the Expense type Miles Traveltites (&)
from the drop down menu. Amount Travel Misc.
FAX

Long Distance Charges

Drrag a column to thig

Photocopies
Expense Type
Postage

Other Expenses

3. Type the number of miles
if claiming mileage. Expenses

* Reguired Fields

Date 03012011 = % Description Travel from Boise to Caldwell and return -
4. Type in the dollar amount o EmmeTiay [ Mie o ® -
] X K Miles 50 * rate per mile is 0.5100
of expense if claiming | . @ [Add | [ Hemove

another expense type.

Drag a columm to this area to group by 1t

5. Type in a description of the ! jsbxpemeTyne fetz;, | Desorinton £ Rt
expense. If adding mileage,
indicate to/from locations.

Click ADD.

Click SAVE.

Note: All entered expenses will Expenses

be added to the itemized list. W .
You may sort any of these items P = -B
by clicking on the header name. il psmEREE
Additionally, you may group any

of the items by dragging the et

header to the “Group By’ bar. kil T S | M) An)

CJA eVouchers for Attorneys
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STEP

The eVoucher program also
maintains a running balance in
the left-hand panel.

CIA-21

Voucher Entry

Voucher #:
rt te:
© summary: 534050 -
Services
Totals $300.00
Travel
Expense Type Amount
Travel Miles 525,50
Travel Misc 50.00
Totals $25.50
Expenses
Expense Type Amount
FAX S0.00
Long Distance Charges 50.00
Photocopies $15.00
Postage 50.00
Other Expenses £0.00
Totals $15.00

CLAIM STATUS

When ready to submit the
voucher for payment, edit the
claim status screen to indicate
final or interim payments.

Click SAVE.

Claim Status

Start Date 2/1/2011 - %

Payment Claims

() Final Payment

terim Payment 1 (pmt.number) =
() Supplemental Payment

End Date  3/23/2011

DOCUMENTS
Upload copies of any receipts.

Upload a copy of the expert’s
billing statement, or time slips.

Click SAVE.

Basic Info Services Expenses Claim Status > Documents

Supporting Documents

Fie
Description
Description

Receipt for capy of court records

Delete  View

Delste View

CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
May 2011
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STEP

Confirming Voucher

behalf of the expert.

To access the expert’s

the bottom menu bar.

The attorney will be entering in
the data and confirming the
correctness of the entries on

confirmation screen, click on
the Last button located along

<< First |[ <pPrevious || Mext »{(|[Last == ] ) [save] [ Delet= Draft

A CJA 21 Voucher
screen will appear.

Voucher screen.

on behalf of the expert.

Click Submit.

Scroll to the bottom of the

Check the affirmation box
regarding the correctness of the
statements. You are affirming

Attention: The notes you enter will be available to the next approval level.

Notes |

r and affirm the truth or correctness of the above statements
Phte: 3/23/2011 15:19:57

o Submit

<< First || < Previous || Next > || Last >> | ‘ Delete Draft

A Success screen will appear.

Success
Your voucher has been submitted for payment. You will receive @ notification if we need more detals.

Please keep the following voucher number for your own records:

0976.0000070

Back to:
Home Page
Appointment Page

CJA eVouchers for Attorneys
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STEP

ATTORNEY’S
CONFIRMATION

The expert’s voucher will
reappear in the attorney’s “My

To group by a particular Header, drag the column to this area.

Case Defendant Type Status
. ”
Active Vouchers” folder. L12.CR-... Mariselalsea Q... CIA-21 Submitted:
St 1/2... Claimed Amount... Interprete... Attorney
End: 05/26. .. J/ zs.0000

The attorney must affirm the
voucher a second time, now on

Z12-CR-.. Mal_'isela Isela Q... CIA-20 Voucher
behalf of the attorney. g e drat & Enty

.« JamesErnestM... CJA-21

Therefore, repeat the S 020... Claimed Amount... Dick Tra
confirmation steps a second e 0 Investig
time - this time as the attorney’s
confirmation of the services
provided.

Submitted
Attorney
/' 0976.0000

1 Page 1 of 1 (3 items)
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CJA 21 Voucher without Prior Authorization

1. The attorney will initiate the CJA 21 voucher.
2. The attorney will complete the voucher.

3. The attorney must submit the voucher to the court.

STEP

Open the Appointment record.

Click on Create from the CJA 21
Voucher template found on the
Appointment screen.

CIA-21
Autherization and Voucher
and other Services

Click on

No Authorization Required

@ summary: $0.00

I Basic Info

Basic Info

2 FERSON REFRESENTED
ames Ernest Massey
3 DIST DKT/DEF NUMBER

P12 CR-00009-1 BLW-CWD
B PAVMENT CATEGORT
[Felony (including pre-trial diversion

L CIRDIST/DIV.CODE
0g 76

S MAG. DET/DEF NUMBER 5 APFEALS DF

0 TVFE FERSO

7 IN CASEMATTER OF(Case Name)

Services
Totals

Travel
Expense Type
Travel Mikes
Travel Misc

Totals

\
Expenses
Expense Type
FaX
Long Distancs Charges
Phatocopies
Posisge
Other Expenses
Totals

Reports

Defendant Detail Report

Defendant Summary Repart

Form CJA21 (printable version)

SAv. Massey etal Adult Defend

£0.00 11 OFFENSE(S) CEARCED
[FRESIDING JUDCE MACISTRATE
Amount . Lynn Winmill Candy W. D2
5000
$0.00
ssofl - Authorization Selection
You can select 2 previous autherization request, request a new authorization or cick the
Amount
20 Ho Authorization Required
If your voucher compensation is under %
000
50.00 the statutory limit and does not require
20 prior authorization.
$0.00|

prev
this appointment.

| Lo =] [ |

Select Service Type

from drop-down menu. Service Type

woucher claim part
You can search one

Expert

-

First Mame

SEN/EIN:

This indicates who will be
responsible for filing the

New Voucher Information

@ Paralegal Services =
Organize Discovery 5
2. Type in Description Description @
of Services.
Voucher Assigment

Service Provider

of the service providers already in the system

OR you can enter the required information for ancther provider

Middle Last Mame =

CJA eVouchers for Attorneys
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STEP

Service Provider

Note: The eVoucher program
searches the database for
experts who perform the specific
service type selected in Step #1.
If the expert has never submitted
a voucher in the eVoucher
system, nor received prior
authorization, their name may not
appear in the Expert field.

Therefore, the attorney will enter
the expert’s information on this
screen.

Note: No vouchers may be
submitted until the expert’'s
information has been approved
by the court.

Service Provider
You can search one of the service providers already in the system
OR you can enter the required information for ancther provider

Expert -

First Mame Middle Last Mame =
SSMJETN:

Email =

Phone = Fax

Address 1= City =

Address 2 State = Iip =
Address 3 Country

If the expert already exists in the
database, the expert information
will be available to select from
the drop-down list.

Since the eVoucher program
associates the expert with the
type of service they provide, if
they are being employed for a
service other than their normal
service type, the name may not
appear.

Contact the court to add the
service type to the expert’s user
record.

Click Create Voucher and
continue as previously explained
in creating a CJA 21 voucher
with prior approval. (See Pgs.
23-29)

&5 12 S Tracy, Dick Jig
Expert Info Dick Tracy
Details 1234 Front Street
Boise ID 83724 USA
Phone: 208-334-9208
[ Create Voucher I

VNew Voucher Information

Service Type Investigator

Organize Discovery
Description

Voucher Assigment
This indicates who will be
responsible for filling the
woucher claim part

Service Provider
You can search one of the service providers already in the system
& e gL Lo e l
Y - ™
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Interim Payment Request Process Overview

A motion for interim payment must accompany the voucher submission.

Requests for Interim Payments

Where it is considered necessary and appropriate in a specific case, the Appellate
Commissioner may arrange for periodic or interim payments to counsel. This payment
option is designed to strike a balance between the interest in relieving court-appointed
attorneys of financial hardships in extended and complex cases, and the practical
application of the statutorily imposed responsibility of the judge to provide a meaningful
review of claims for excess compensation.

Relevant Factors for granting a Motion for Interim Payments

Relevant factors in designating the case as extended or complex may be:

. The number of defendants in the case.

. Unusual characteristics of the defendant (unable to speak English,
. mentally deficient, particularly uncooperative).

. Location of defendant.

. Type and number of crimes charged.

. Complexity or novelty of legal issues.

. Volume of record review

Submitting the Request

A motion for interim payments is submitted to the court through the

CJA eVoucher program, and no longer filed in CM/ECF. The motion can be
attached to the voucher as a document. (See instructions on page 16).

In a multi-defendant case, each attorney requesting interim payments will need to
submit their own request.

The Court authorizes the request within the eVoucher program.

CJA eVouchers for Attorneys
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Reports and Case Management

At the start of a case, it may be difficult for counsel or the court to know whether a case has
the potential to exceed the statutory maximum allowed for representation. Therefore,
attorneys are encouraged to monitor the status of funds, attorney hours as well as expert
services, by reviewing the reports provided in the CJA eVoucher program.

Viewable reports appear on the
left-hand review panel.

Each panel, depending upon which
screen you are viewing, may have
different reports available.

Each Report will have a short description
of the information received when viewing
that report.

The two main reports are the Defendant’s
. Defendant Detailed Voucher Report
. Summary Budget Report

CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
May 2011

nt, indudin
ed to thi

Create New Voucher

AUTH Create
Autharization for Expert and other
Services

CJA-20 Create
Appointment of and Authority to Pay
Court-Appointed Counsel

CIA-21 Create
Autharization and Voucher for Expert
and other Services

CIA-26 Create
Statement for a Compensation Claim in
Excess of the Statutory Case

Compensation Maximum: District Court

Reports

Defendant Detaied Voucher Report

Provides details on time spent and
remaining maney for attorney and
authorized experts for this
appointment.

Defendant Summary Budaet Report
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Defendant Detailed Voucher Report

This report will reflect the total amount authorized for this representation, any excess
payment allowed, the voucher submitted against those authorizations and the remaining
balances.

The report will provide the information in two sections: Attorney appointment and
authorized expert services.

Total Requested; Requests for
Total Approved Excess Payments

Type Document Document Numil Amount Claimed Amount Adjusted
B " e et $50,000.00 CJA-28 0976.0000056 $35,000.00 $35,000.00
Rt L S CIA28 09760000077 $15.000.00 $15,000.00
Budget Amiount Approved: £50,000.00 Total: £50,000.00 $50,000.00
Tmeperod | Voucher pending o mmee [ Averemanng
For Voucher Humber Fees Expenses Total Fees Expenses Total After After
Approved = Approved
Travel Other Trawel Other And Pending
Voucher #1
Attormey: F. Lee Bailey  {Appointing Counsel) Active
1X21/2008 to 01/20/2009 0276.0000054 §0.00 $0.00 50.00 §0.00 §2,100.00 842374 $12.50 $3541.29  546,000.00 §46.200.00
010172011 to 0272872011 0976.0000058 §82.50 $5.10 $10.00 §77.60 $0.00 50.00 $0.00 50.0Q 546.800.00 $46,837.50
L—
Voucher #2 Total Pending: $77.60 Total Approved: $3541.24  $45900.00 $485,837.50

Pending Amount Remaining
For Voucher Humber Fees Expenses Total Fees Expenses Total After After
Approved Approved
Travel Other Travel Other And Pending
Authorization Number: 09760000055 Amount Requested: $15,500.00 Amount Authorized: $15,500.00 Attorney: F. Lee Bailey

Vendor: (Investigator)

Mo Voucher 50.00 50.00 $0.00 5000 $0.00 50.00 $0.00 50.00 §15.500.00 §15,500.00
Pending For Vendor: £0.00 Approved For Vendor: 0.
Total Pending: $0.00 Total Approved: $0. $15.500.00 §1 5.501].l|D
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Defendant Summary Report

Same information as Detailed Report without the individual voucher data.

Type of Representation: Criminal Case
Budget Amount Requested: $50,000.00

Budget Amount Approved: $50,000.00

Time Period Wouecher Pending

For Voucher Humber Fees Expenses

Trawvel Other

Attorney: F. Lee Bailley  |Appointing Counsel) Active

Time Period Voucher Pending

For Voucher Humber Fees Expenses

Trawvel Other

Authorization Number: 0976.0000055 Amount Requested: $15,500.00
Vendor: (Investigator)

Pending For Vendor:
Total Pending:

CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
May 2011

Amount Authorized: $15,500.00

Document Document Number Amount Claimed Amount Adjusted

CJA-28 0976.0000056 530,000.00 $25,000.00
CJA-28 0976.000007F 515.000.00 $15,000.00
Total: $50,000.00 $50,000.00
Total Fees Expenses Total After After
Approved Approved
Travel Other And Pending
$77.60 Total Approved: $3.541.24) $46.900.00 $46.837.50
A r——
Total Fees Expenses Total After After

Approved Approved
Travel Other And Pending

Attorney: F. Lee Bailey

0,00 Approved For Vendor: $0.00
$0.00 Total Approved: $000|  $1550000  $15500.00
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Links

Along the blue menu bar, the eVoucher program provides links to commonly used

resources for CJA panel attorneys.

Home Operations Repors Links Help  logout

Attorney Resources

CIA Atty Manual
Guidelines
Psych Chart

Forms

District of Idaho CJA Attorney Manual

Defender Services Guide to Judiciary Policy

Summary Chart for payment of psychiatric and related services

Case Budaget

General Orders

Case Budgeting form for non-capital representations

GO 210
GO 242
GO 251
GO 253

Criminal Justice Act Plan (2006)

Revised Criminal Procedural Order (2010)

2011 CJA Panel

CJA Rates for Interpreters and Other Expert Services (2011)

Habeas
USSC

Office of Defender Services - Legal, Policy & Training Branch

Federal Defender Services of Idaho

| | Federal Defenders of Eastern Washington

Capital Defense Network habeas assistance and training

United States Sentencing Commission

The Court of Appeals’ Information Summary Form can be found on the Links page. This
form must accompany every voucher submitted to the Court. To access, click on the link
for CJA Information Summary Form. The document will open as a new page in your

browser. Complete the form, save it, and attach it to your voucher as a PDF in the

Documents section of the voucher. (See pg. 16).

IMPORTANT

Failure to include this document will result in the voucher being rejected by the Court,

delaying timely payment.

CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
May 2011

Page 36



CJA eVouchers for Attorneys
Ninth Circuit Court of Appeals
May 2011 Page 37



	CJA eVoucher for Attorneys
	Court Appointment
	Accessing the CJA eVoucher Program
	Logging In
	Navigating in the CJA eVoucher Program
	Adjusting Views 
	My Profile
	Appointment Record
	  CJA 20 Voucher Process Overview
	CJA 20 Quick Review Panel
	Expert Service Request Process Overview
	Requests for Authorization for Expert Services
	Submitting an Authorization Request for Expert Services
	CJA 21 Voucher without Prior Authorization
	Requests for Interim Payments
	Reports and Case Management
	Defendant Detailed Voucher Report
	Defendant Summary Report
	Links


