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Classification

1. PURPOSE AND SCOPE. This Program Statement provides policy
and procedure regarding the Bureau of Prisons inmate
classification system. The classification of inmates is
necessary to place each inmate in the most appropriate security
level institution that also meets their program needs and is
consistent with the Bureau’s mission to protect society.

The Bureau’s classification, designation and redesignation
procedures are consistent with the statutory auth ty contained
in 18 U.S.C. § 3621 (b). All classification, (g Egﬁition and
redesignation decisions are \G&Ehog&xdﬁék itism given to an
inmate’s social or ec %3 %@ d

2. PROGRAM Oﬁﬁg’? %0 Q@é expected results of this Program
Statement are: YQO

a. FEach inmate will be placed in a facility commensurate with
their security and program needs through an objective and
consistent system of classification which also allows staff to
exercise their professional judgement; and,

b. Staff will systematically and objectively review an
inmate’s classification making the environment in which they are
housed safer for both inmates and staff while protecting the
public from undue risk.

3. SUMMARY OF CHANGES. This revision incorporates Executive
Staff decisions 03-04-05 and 99-03-03, as well as other
procedural changes such as the movement of most
designation/redesignation functions (04-08-17) to the Designation
and Sentence Computation Center (DSCC), Grand Prairie, Texas.

a. The scoring item “Type of Prior Commitment” has been
replaced with “Criminal History Score.” (Chapter 4, Page 8 and
Chapter 6, Page 5)
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b. A new scoring item for inmate “Age” has been added.
(Chapter 4, Page 12 and Chapter 6, Page 8)

c. A new scoring item for “Education Level” has been added.
(Chapter 4, Page 12 and Chapter 6, Page 8)

d. The “Drug/Alcohol Abuse” scoring item has been added to the
BP-337 and has moved from Section C (Custody Scoring) of the
BP-338 to Section B (Base Scoring) of the BP-338. (Chapter 4,
Page 13 and Chapter 6, Page 9)

e. The “Mental/Psychological Stability” scoring item has been
discontinued.

f. The “Responsibility Demonstrated” scoring item has been
replaced with “Living Skills” and “Program Participation.”
(Chapter 6, Page 10)

g. Instructions for scoring the “Family/Community Ties”
scoring item have been clarified. (Chapter 6, Page 13)

h. The floor for the Violent Behavior PSF has ?5 n reduced
from High to Low Security. Chapte%\S Page %2 2_
\C A
(e (C
i. DNew cutpoints a \bw arlance Table have been
developed. %EEF“\ P Chapter 6, Page 15)

j. An expir OQ date for the Greater Security Management
Variable has been added. (Chapter 5, Page 5)

k. The criteria for the Deportable Alien PSF has been
clarified. (Chapter 5, Page 9)

1. Text has been added that formalizes the Bureau’s past and
current practice of continually assessing the effectiveness of
its inmate classification process. (Program Statement Section 6)

m. Text has been added that encourages DSCC staff to consider
using a Management Variable when designating inmates where age is
largely the contributing factor in the inmate’s placement.
(Chapter 5, Page 5)

n. Text has been revised that requires the entry of supporting
information in the BP-337 “REMARKS SECTION” when there is
Pre-Sentence Investigation Report information relevant to that
scoring item. (Chapter 4, Page 13)
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o. The DSCC Administrator will ensure that designation/
redesignation decisions are applied consistently on a bureau-wide
basis. (Chapter 4, Page 14)

p. DSCC staff must contact the sentencing court if a Statement
of Reasons 1is not received at the time a request for designation
is made. (Chapter 3, Page 1)

g. Inmates who currently qualify for unescorted transfer may
be transported by family members via POV from one camp to another
camp. (Chapter 7, Page 8)

r. The appendices on Sentence Procedures, Institutions
Missions and Parolable Institutions have been removed from the
manual, but will be available on the CPB website.

s. The Offense Severity Scale, Definition of Roles involved in
Drug Offenses and the Special Instructions appendices have been
combined into one appendix.

t. All transfer requests under codes 309 - Disciplinary and
323 - Close Supervision will be directed to the Eﬁ: gnation and
Sentence Computation Center. “W DES C” liminated and
“W REDES D” has been changed %ﬁqe\ﬁ ED%\S (B("ai% reflect routine
redesignations. (Cha %&Vé

u. The fem&iéev ¥9§f the BP-337 and BP-338 have been
discontinued a ) h certain policies and procedures specific to
female offenders are maintained i.e. security levels, cutpoints,
Public Safety Factors and Management Variables.

v. The “Release on Own Recognizance” scoring item has been
discontinued. (Chapter 4, Page 5)

w. The description of Management Variable “U” has been revised
to include all long-term detainees. It no longer applies solely
to Mariel Cuban Detainees. (Chapter 5, Page 4)

x. The medical transfer code descriptions were revised to
include “Level of Care” language. (Chapter 7, Pages 21-22)

y. The criteria for the Prison Disturbance PSF has been
clarified. (Chapter 5, Page 10)
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4. DIRECTIVES AFFECTED

a. Directive Rescinded

P5100.

07 Security Designation and Custody Classification
Manual (9/3/99)

b. Directives Referenced

P5070.

P5070.
P5110.

P5111.
P5140.

P5141.

P5180

P5216.
P5264.
P5270.

P5280.
P5553.0
P5800.
P7310.

10 Responses to Judicial Recommendations and U.S.
Attorney Reports (6/30/97)

11 Study and Observation Report (12/31/97)

15 Notifications of Release to State and Local
Law Enforcement Officials (8/30/00)

03 Mariel Cuban Detainees (10/25/99)

35 Transfer of a Prisoner to State Custody Prior
to Release from the Federal Sentence (9/12/01)

02 Sex Offender Notification and Registration
(12/14/98)

.04 Central Inmate Monitoring System (8/16/96)
P5215.

05 Youth Corrections Act (YCA), Inmates and
Programs (3/17/99) 0

05 Juvenile Dellnquent 9/1/99 20

07 Telephone R ﬁﬁﬂ é (ﬁnmates (1/31/02)
Inmate llne“q pecial Housing Units

07
08 Cé § @%9?/4/98
pes/Deaths Notifications (2/10/06)
13 Inmate Systems Management Manual (6/28/02)
04 Community Corrections Center (CCC) Utilization
and Transfer Procedure (12/16/98)

5. STANDARDS REFERENCED

a. American Correctional Association 2°¢ Edition Standards for
Administration of Correctional Agencies: 2-C0-4B-01

b. American Correctional Association 4th Edition Standards for
Adult Correctional Institutions: 4-4132, 4-429¢, 4-4300, 4-4306,

and 4-4444

c. American Correctional Association 4th Edition Performance-
Based Standards for Adult Local Detention Facilities:
4-ALDF-1A-10, 4-ALDF-2A-31, and 4-ALDF-2A-37
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6. ACTION. All inmate classification decisions and related
actions will be made in accordance with the procedures in this
Program Statement and are effective immediately. Implementation
for each inmate shall occur in accordance with his or her next
regularly scheduled custody review. Those cases that have a
security level increase as a direct result of the initial
implementation of this policy will not ordinarily be transferred
to a higher security facility. Bureau institutions may submit
lists of these inmates to the DSCC in lieu of a Request for
Management Variable for application of an appropriate Management
Variable.

In accordance with the procedures set forth in this manual, a
Transfer Request/Application of Management Variable must be
submitted to the DSCC for those cases that have a security level
decrease, for transfer to a lesser security level facility or
application of an appropriate Management Variable.

This Program Statement authorizes the continuation of the
Bureau’s Inmate Classification Workgroup under the direction of
the Assistant Director, Correctional Programs Division or his/her
designee. The Assistant Director (CPD) will sele gaand replace
workgroup members, on an as- neede basis, waﬁg gg%ect matter
experts in inmate ClaSSlflca \ d r isciplines who
represent 1nst1tutlon FRe 1ona%\@é i\s and the Central Office.
i) 2“0 \
The Inmate Cl&;\}lf kg%orkgroup or its subgroups will meet or
video conferen least annually to assess the overall
effectiveness of the inmate classification system and report as
appropriate their findings and recommendations to the Director
and the agency’s Executive Staff. Consideration may be given to
include institutional staff with experience at various security
and custody levels.

/s/
Harley G. Lappin
Director
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INTRODUCTION

Bureau of Prisons (BOP) institutions are classified into one of
five security levels: MINIMUM, LOW, MEDIUM, HIGH, and
ADMINISTRATIVE based on the level of security and staff
supervision the institution is able to provide.

An institution’s level of security and staff supervision is based
on the following factors:

mobile patrol;
towers;

perimeter barriers;
detection devices;

internal security;

type of inmate housing;
inmate-to-staff ratio; and,

any special institutional mission.

Similarly, BOP inmates are classified based on the following
factors:

o The level of security and supervision the inmate
requires; and
q ’ 2009

® The inmate’s prog qg“ﬁéggg '.¢60 g%bstance abuse,
educatlonangQ§a Iona q iHMing, individual counseling,
gro%%‘é@pﬂk qu & edlcal/mental health treatment,

etc
no- ¥
In summary, the initial assignment (designation) of an inmate to
a particular institution is based primarily upon:

o The level of security and supervision the inmate
requires;
o The level of security and staff supervision the

institution is able to provide; and,
o The inmate’s program needs.
Additional factors that are also considered when designating an

inmate to a particular institution include, but are not limited
to:

° The inmate’s release residence;
o The level of overcrowding at an institution;
o Any security, location or program recommendation made

by the sentencing court;
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o Any Central Inmate Monitoring issues (see Program
Statement Central Inmate Monitoring Program) ;

o Any additional security measures to ensure the
protection of victims/witnesses and the public in
general; and,

° Any other factor(s) which may involve the inmate’s
confinement; the protection of society; and/or the safe
and orderly management of a BOP facility.

Initial designations to BOP institutions are initiated, in most
cases by staff at the Designation and Sentence Computation Center
(DSCC), Grand Prairie, Texas, who assess and enter information
from the sentencing court, U.S. Marshals Service, U.S. Attorneys
Office or other prosecuting authority and the U.S. Probation
Office about the inmate into a computer database (SENTRY).

SENTRY then calculates a point score for that inmate which (for

example, 18 points) is then matched with a commensurate security
level institution.

Security Custody Male 2()69 Female
Level Level e ol p‘(\ A9,
MINIMUM CO(I\\/I Iﬁﬁl an‘%‘ \16@91 points 0-15 points
. \
cited 0%5 @
LOW VA( 0 UT and IN 12-15 points 16-30 points
MEDIUM OUT and IN 16-23 points *
HIGH IN and MAXIMUM 24+ points 31+ points
ADMINISTRATIVE All custody All point All point
levels totals totals

An inmate’s security point score is not the only factor used in
determining a commensurate security level for an inmate. The
application of a PSF or MGTV could effect placement at either a
higher or lower level institution than the specified point total
indicates. (SEE CHAPTER 5 FOR MORE DETAILED INFORMATION)

NOTE: A security level cannot be assigned by SENTRY without
completing an Inmate Load and Security Designation
Form. If an inmate has not been assigned a security
level, SENTRY will automatically assign “UNKNOWN” as
the security level.
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* Female security level institutions are classified as Minimum,
Low, High and Administrative.

Once all necessary information has been entered into the SENTRY
database, a DSCC or Medical Designations Officer, (hereafter,
Designator) selects an institution for service of sentence based
on all the previously mentioned factors.

Redesignations (transfers) from one Bureau institution to another
are considered in much the same manner using many of the same
factors used at the time of initial designation. In addition,
the inmate’s institutional adjustment and program performance are
also carefully reviewed when redesignation is considered.

Finally, an initial custody level (COMMUNITY, IN, OUT, MAXIMUM)
is also assigned to the inmate that is consistent with the
institutions mission. (See previous chart). An inmate’s custody
level within any given security level institution is routinely
reviewed and may change for various reasons during the period of
incarceration.

2009
e‘\C“‘) h '\9"
. _S.\"S“ ed of ©
ed I e, o
C\ QAL
7-3

No. 0%
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DEFINITIONS

ADMINISTRATIVE INSTITUTION. An institution with a special
mission, where inmates are assigned based on factors other than
security and/or staff supervision (for example, medical/mental
health, pretrial and holdover). Administrative institutions are
designed to house all security level inmates.

CENTRAL INMATE MONITORING (CIM). The Bureau monitors and
controls the transfer, temporary release, and community
activities of certain inmates who present special needs for
management. Such inmates, known as Central Inmate Monitoring
cases, require a higher level of review prior to any movement
outside the institution.

CLASSIFICATION. The systematic subdivision of inmates into
groups based on their security and program needs.

COMMUNITY CUSTODY. The lowest custody level assigned to an
inmate which affords the lowest level of security d staff
supervision. An inmate who has COMMUNITY cu o@@ y be eligible
for the least secure houSLHg, ich is outside the
institution's perimete ﬁdy ork %¥31de details with minimal
supervision, and N é% 1n communlty based program
activities 1f(bﬁ§er e?&ﬁ& llty requirements are satisfied.

CONTRACT FACIL¥%Y. A state or local prison, institution,
facility, jail, or other non-federal enterprise that contracts
with the Bureau to house federal inmates (i.e., Community
Corrections Center). Contract facilities are contracted and
supervised by the CCMs.

CRIMINAL HISTORY POINTS. Criminal History Points are used to
calculate the Bureau’s Criminal History Score. The Criminal
History Points is the calculation, as specified by the U.S.
Sentencing Commission Guidelines (Guidelines Manual, Chapter 4),
which assigns a numerical value based on the individuals entire
criminal record of convictions. Ordinarily, the Criminal History
Points are calculated by the United States Probation Office.

CRIMINAL HISTORY SCORE (CHS). The CHS is one of the factors used
to calculate the inmate’s security point total. The CHS is
derived from the Criminal History Points whereby the Criminal
History Points fall into one of six categories.
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CURRENT OFFENSE. For classification purposes, the current
offense is the most severe documented instant offense behavior
regardless of the conviction offense.

CUSTODY CLASSIFICATION. The review process to assign a custody
level based on an inmate’s criminal history, instant offense, and
institutional adjustment. A custody level (i.e., COMMUNITY, OUT,
IN, and MAXIMUM) dictates the degree of staff supervision
required for an individual inmate.

DESIGNATION. An order from the DSCC indicating the initial
facility of confinement for an inmate.

DESIGNATION FACILITY (DFCL). Each of the separate missions

within an institution for designation purposes. Each DFCL is
shown as a separate line on the Population Report and has its own
security level and destination (DST) assignment. Designations

are made to a DFCL code rather than to a facility (FACL) code.

JUDGMENT. The official court document (e.g., Judgment and
Commitment Order or Judgment in a Criminal Case which is signed
by the Judge. The Judgment contains the offense for which the
court imposes its sentence, which ordlnarll Qéigé

financial, confinement and sgggfﬁgg&on o@ﬂl ion.

HISTORY. The ﬂ\g)egi r@“ﬁgkkground of criminal convictions
(excluding th n@&b énse) and institutional disciplinary
findings used @jess points related to his/her history of
violence and/or history of escape.

IN CUSTODY. The second highest custody level assigned to an
inmate which requires the second highest level of security and
staff supervision. An inmate who has IN custody is assigned to
regular quarters and is eligible for all regular work assignments
and activities under a normal level of supervision. Inmates with
IN custody are not eligible for work details or programs outside
the institution's secure perimeter.

LEGAL RESIDENCE. The inmate’s local and state address as
reported by the United States Probation Office at the time of
conviction.

LONG-TERM DETAINEE. A non-U.S. citizen (alien) who has:

® finished serving a local, state, or federal sentence;

o completed immigration proceedings that have resulted in
an order of deportation, exclusion, or other means of
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removal by either the Executive Office for Immigration
Review (EOIR), or the Bureau of Immigration and Customs
Enforcement (ICE), formerly the Immigration and
Naturalization Service (INS); and,

° cannot be removed from the country for various reasons.

MANAGEMENT SECURITY LEVEL (MSL). Management Security Level is
the security level assigned by the DSCC Administrator or designee
to an inmate upon application of any of the following Management
Variables:

® DPSF Waived;
® Greater Security; and,
® lesser Security.

Based on these Management Variables, the Management Security
Level will normally be one security level greater or lesser than
the scored security level.

MANAGEMENT VARIABLE. A Management Variable ggG@Yﬁfareflects and
supports the professional jug%“' @h@f Bu W2t8ff to ensure the
inmate’s placement in t%g‘ﬁo app @p@fﬁ%e level institution. A
Management VarlabéLd @X@& when placement has been made
and/or mainta(ﬁﬁ@ ¥ ’ﬁa tltutlon level inconsistent with the
inmate’s securi 6 e — a score which may not completely/
accurately refléct his or her security needs.

MAXIMUM CUSTODY. The highest custody level assigned to an inmate
requiring the highest level of security and staff supervision.

An inmate with MAXIMUM custody requires ultimate control and
supervision. This classification is for individuals who, by
their behavior, have been identified as assaultive, predacious,
riotous, serious escape risks, or seriously disruptive to the
orderly running of an institution. Accordingly, quarters and
work assignments are assigned to ensure maximum control and
supervision. A custody change to or from MAXIMUM custody must be
justified thoroughly on the BP-338 form and maintained
permanently in the Inmate Central File.

MISDEMEANANT. An inmate convicted of an offense for which the
maximum penalty is one year or less. Such inmates may not be
transferred to a High security institution without first signing
a waiver. 18 U.S.C. § 4083 prohibits placement of such inmates
in "penitentiaries"™ without their consent; however, the Bureau
broadens that prohibition to include any High security
institution. A sample of the waiver is provided in Appendix B.
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OUT CUSTODY. The second lowest custody level assigned to an
inmate requiring the second lowest level of security and staff
supervision. An inmate who has OUT custody may be assigned to
less secure housing and may be eligible for work details outside
the institution's secure perimeter with a minimum of two-hour
intermittent staff supervision.

PAROLE, MANDATORY RELEASE, OR SPECIAL PAROLE TERM VIOLATOR.
Violators are inmates who were released from Bureau custody to
the supervision of a D.C. or U.S. Probation Officer (USPO) and
have violated the conditions of their release. These violators
are returned to Bureau custody and are required to have a parole
hearing within certain time limits. The purpose of this is to
provide the inmate with an in-person hearing before the U.S.
Parole Commission (USPC) to determine if the inmate has violated
the conditions of parole, mandatory release, or special parole.
Therefore it is necessary to temporarily place these individuals
at parolable institutions in order to conduct parole hearings.

PRIVATIZED FACILITY. A prison, institution, or other

correctional facility that is operated or supervised by a non-

governmental entity. Privatized facilities are maigged by

private organizations or individuals with ovigs?ﬁﬁl provided by
]

B taff. AL A
ureau sta S“e\ on (C‘ﬂ

\l. :
PUBLIC SAFETY FAC \)é%é eegfﬁ“ggrtain demonstrated behaviors
which require G«\X@re s%@'\s% Urity measures to ensure the
protection of §8§i@j§. There are nine Public Safety Factors
(PSFs) which are applied to inmates who are not appropriate for
placement at an institution which would permit inmate access to
the community (i.e., MINIMUM security). The application of a PSF
overrides security point scores to ensure the appropriate
security level is assigned to an inmate, based on his or her
demonstrated current or prior behavior.

REDESIGNATION. The reassignment of an inmate from one
institution to another after initial designation. Unit staff
submit a request to the DSCC, and the inmate’s case 1is reviewed
for possible transfer. Approval of a redesignation results in an
order from DSCC staff indicating a correctional institution to
which an inmate is to be transferred. The actual movement of an
inmate from one institution or facility to another is referred to
as a transfer.

RELEASE RESIDENCE. The verifiable destination to which an inmate
realistically plans to reside upon release from Bureau custody.
The inmate must provide proof of residence to his or her unit
staff. Staff will rely upon the following references to assist
in verification: Presentence Investigation Report/USPO
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verification; telephone and visiting lists; and, incoming and
outgoing mail.

SECONDARY DESIGNATION. The second part of a two part
designation, usually after a temporary designation to receive
medical/mental health treatment or to participate in a specific
institutional program or parole hearing.

SECURITY LEVEL. Used to describe the structural variables and
inmate-to-staff ratio provided at the various types of Bureau
institutions (i.e., Minimum, Low, Medium, High). It also
identifies the institution type required to house inmates based
on their histories, institutional adjustment, and Public Safety
Factors as well as the physical security of the institution to
include mobile patrols, gun towers, perimeter barriers, housing,
detection devices, inmate-to-staff ratio, and internal security.

STATEMENT OF REASONS. The Statement of Reasons (SOR) is an
attachment to the criminal judgment (Judgment and Commitment
Order; Judgment in a Criminal Case) which indicates the reason
for the court’s final sentence, and other sentencing related
issues (e.g., resolution of disputed issues, changes in scoring,
statements of court intent, etc.). It is regg 2_ (an every
felony case where the sentenc \@ ge eﬁge 4 months, or
whenever there is a deigiﬁdréé om @p@VU Sentencing Guidelines
range. The coqrt (§ée%ﬁ g OR even if not required.
(;\\6

STUDY CASE. A u@ case is an inmate who is committed for a
period of stud and observation pursuant to 18 U.S.C. §§ 3552 (b)
or (c)), 4241 (b) or (d), 4242(a), 4243 (a) or (b), 4244 (b),

4245 (b), 4246 (b), or 4247 (b) or (c)). An inmate committed for a
study and observation will be referred to the Central Office
Medical Designator in the Office of Medical Designations and
Transportation (OMDT) for designation to a facility that can
complete the study, considering any specific medical or
psychiatric issues which should be addressed. The Central Office
Medical Designator should attempt to place the inmate in the most
suitable facility compatible with the offender's security and
custody needs, closest to the court and available resources.
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SECURITY DESIGNATION PROCEDURES FOR NEW COMMITMENTS

The Designation and Sentence Computation Center will ordinarily
complete the initial designation within three working days of
receiving all the necessary documentation from the U.S. Marshals
Service (USMS) and the U.S. Probation Officer (USPO) which
includes the following: the Presentence Investigation Report
(PSR), Judgment, Statement of Reasons (SOR), and Central Inmate
Monitoring (CIM) documentation (in cases where a CIM assignment
is necessary) .

The DSCC will refer all requests for initial designation with
potential medical/mental health concerns to the Office of Medical
Designations and Transfers (OMDT), Health Services Division,
Washington, D.C. no later than the following work day.

1. DESIGNATION PROCEDURES

The following is the normal chronology of an initial designation.
2009

an

b. The Clerk of tha u\’t% “t‘k-le Judgment and

Commitment Ordeﬁ aw §a§ﬁ ?\or Judgment in a Criminal Case
(new law case \@o ﬁh%

a. The inmate is sentenced.

c. The USMS makes a request to the DSCC advising that the
inmate is now ready for designation to a facility.

d. If it has not already been provided, DSCC staff must
contact the necessary officials (USPO or USMS) for the following:
two copies of the PSR, a copy of the Judgment, to include the
SOR, and the Individual Custody and Detention Report (USM-129).

If the SOR is not provided with the Judgment, DSCC staff will
make a reasonable effort to obtain a copy by contacting the Court
or USPO. If no SOR was prepared for the case or cannot be
obtained, DSCC staff will note this in the “Remarks” section of
the BP-337 and proceed with the designation process. These
procedures will ensure the Bureau is following the intentions of
the Court when designating a facility, as the SOR may contain
information which overrides the PSR and may affect scoring
decisions.

Based on a review of the data, DSCC staff will determine whether
a non-federal facility should be designated. If a PSR has not
been prepared, DSCC staff will complete a National Crime
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Information Center (NCIC) and National Law Enforcement
Telecommunication System (NLETS) criminal history check to obtain
background information. DSCC staff will then load appropriate
information on the SENTRY Update Security Designation screen with
a notation that no PSR was available. DSCC staff will contact
the USPO and request that a Postsentence Investigation Report be
prepared, and forwarded to the designated facility. DSCC staff
will document this contact on the SENTRY Update Security
Designation Screen.

Frequently, in cases involving Reentry after Deportation,
Presentence/Postsentence Investigation Reports are not prepared.
In those particular cases, a Magistrate Information Sheet may be
used. A Magistrate Information Sheet is a document prepared by
U.S. law enforcement officials. This document contains a summary
of the facts related to the defendant's arrest and prior
criminal/personal history. This information is primarily
obtained through the arresting officer's report, the FBI Rap
Sheet and an interview with the defendant.

If more than six months has elapsed since the PSR was prepared,
DSCC staff will contact the USPO to determine if there is any new

or significant information that should be c If the
offender was a study case be%s al s égzing, DSCC staff
will take into conside he of that study in
completing the dea& The result of the study may

be obtained ffb % %ﬂYh ﬁmmary report or any other
information avg&ja@

If offense or background information is not available prior to
designation, an inmate must be designated to at least a Low
security level institution. When information is obtained, the
institution may request redesignation, if appropriate.

e. The DSCC uses classification material and SENTRY to
determine if Central Inmate Monitoring (CIM) precautions need to
be taken. This includes a name search to determine if the
offender was previously confined under the current or previous
register number. If new to the Bureau, the inmate must be loaded
into SENTRY and "admitted" to the DSCC "facility," with any
appropriate CIM assignment (s) entered. DSCC staff will identify
the documents used to support CIM assignments and forward the
documents to the designated institution.

f. DSCC staff will complete and enter into SENTRY an Inmate
Load and Security Designation form (BP-337) on all cases with
terms exceeding 30 days. The DSCC staff member loading the data
has the discretion to complete a hard copy version or may enter
the information directly into SENTRY.
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DSCC staff must determine if there is a break in custody when the
inmate is transferring to federal custody after service of a
state sentence. The DSCC usually has access to this type of
information for jail credit purposes. If there is no physical
release from custody, DSCC staff will consider the state offense
as part of the current term of confinement for classification
purposes and will not assign any history points for the state
offense.

g. Each work day, DSCC Designation Officers determine which
cases require designation by displaying a SENTRY Daily Log for a
listing of those cases entered the previous day (also to include
weekends and holidays). The Designator displays the Initial
Designation Data screen and follows the prompts on the screen.
This will lead the Designator through a display of the “CIM
Clearance and Separatee Data” screen and “Update Security
Designation” screen. A list of the appropriate security level
facilities will appear in order of proximity to the inmate’s
legal residence (based on mileage calculated by SENTRY). The
final screen in this series requires that the reason for
designation be entered, as well as any clearance remarks by the
DSCC Designator.

2009

The objective of inmate clas ? é‘x\lon l \Tso'\%ﬂ_ace each inmate in
the most appropriate f ;é e of sentence. To

accomplish this Ep 5 6 ust con51der all relevant
information r&é ﬁg?ﬁﬁgg rmat

In accordance w1th Rule 38 (b) of the Federal Rules of Criminal
Procedure, when the court of conviction recommends that the
inmate be retained in a place of confinement which will allow the
inmate to participate in the preparation of the appeal, the
Bureau will make every effort to place the inmate in such a
facility. 1If a reason exists for not placing the inmate in that
facility, the matter is called to the attention of the court and
an attempt is made to arrive at an acceptable place of
confinement.

h. SENTRY provides information on the capacity and inmate
population in each institution. Specifically, for each facility
and each Designation Facility (DFCL), SENTRY provides the Rated
Capacity, the Designation Capacity, and the percentage of each
that the facility or DFCL currently houses.

o The Rated Capacity is a measure of the capacity for
which each DFCL was designed.

o The Designation Capacity is the equitable proportion of
the inmates in a particular security level that each
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designation facility having that security level should
house.

The Designation Capacity of each DFCL is based on the rated
capacities and population totals of all the DFCLs that have the
same security level. The Rated Capacity and Designation Capacity
for a facility are calculated as the total Rated Capacity and
Designation Capacity of all the DFCLs that exist within that
facility.

Designators will ordinarily use the Designation Capacity as a
guide for maintaining population balance and an equitable
distribution of inmates. However, for newly activating
institutions, Designators may designate that institution for a
percentage of initial designations.

i. The Designator assigns a facility, which may include a
privately managed facility, and will make every effort to
accommodate recommendations from the courts, ie. RDAP, locality,
etc.

j. Upon completion of the initial designation by, the DSCC
Designator or Central Office Medlcal De31gnq§§ ff in the
following areas will make no%g e de jion by monitoring

SENTRY Destination Dai gs g on
\} (CXVVe
(1) The rec@\&@n&,ﬁ%@:’\@étlon,

(2) The fede?gl facility (MCC, Detention Center, etc.) holding
the inmate being designated;

(3) The U.S. Marshals Prisoner Transportation Division in
Kansas City, Kansas; and,

(4) The DSCC staff in cases where a medical/mental health
inmate has been referred to OMDT.

DSCC staff will inform the USMS who has custody of the inmate of
the designation by whatever means is appropriate.

If the inmate is a former study case, DSCC staff must also
inform, via GroupWise, the Warden of the institution that
completed the study of the designation. This alerts that
facility to forward the Inmate Central File and other records to
the institution designated.

If there is a secondary designation (e.g., Parole, Special Parole
Term, Mandatory Release Violator Hearing, or following medical
treatment), DSCC staff (or Central Office Medical Designator for
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medical cases) will notify the Warden of the secondary
institution. This will alert the secondary institution that the
inmate is designated and will be transported after the program or
medical treatment is completed. No other designation notation is
needed for a secondary designation.

k. When a designation is made, DSCC staff will forward all
supporting documents to the designated institution within two
working days. If DSCC staff believe that the inmate will arrive
at the institution in less than five calendar days, the
supporting documentation will be sent to the institution by
overnight mail, facsimile, or electronically, within one working
day of the designation.

1. The Case Management Coordinator (CMC) will monitor all
pending arrivals at that facility. However, if the institution
has separate DFCLs for specialized programs (i.e., RDAP, Sex
Offender Treatment Program, Life Connections, etc.) or for a
satellite camp, then the CMC may delegate this responsibility to
staff assigned to those specialized programs or populations.
Staff will monitor the Daily Log for that facility, and will

print a hard copy of each designation and maintain copy on file
for 120 calendar days. 1In certaln fa01llt1e ol methods may
be just as effective in monl%§ endl é& ivals. For
example, institutions ar ver or pretrial

population can be ore effectlvely by running a daily

pipeline rostdép\\f C‘{fr{eggq&o‘sat all “A-HLD”s and “A-PRE”s

Staff will alsgkmonltor the arrival of classification material,
and if such material has not arrived within 10 calendar days
following the designation, the DSCC will be contacted to
determine the status of that material. Upon arrival of the
classification material, the CMC, or designee, will review that
material and verify the scoring of the Inmate Load and Security

Designation form (BP-337). If a scoring issue and/or error is
discovered, the CMC will contact the DSCC Administrator via
GroupWise. The CMC may need to fax certain pages of the

Presentence Investigation Report to the DSCC so the case can be
appropriately reviewed. If the CMC and DSCC agree that an error
has been made, the error will be corrected by the DSCC. 1If the
CMC and DSCC do not agree that an error has been made, the
Central Office, Correctional Programs Administrator, will make
the final determination.

The DSCC will also be advised of any non-scoring errors or
concerns. In either circumstance, if the correction requires a
new designation, the DSCC will make any necessary changes and
will enter a new designation into SENTRY. The DSCC will then
notify the appropriate USMS office(s) of the designation change.
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If the original designation is changed, the CMC will forward the
classification material to the newly designated institution.

m. The CMC has oversight responsibilities for monitoring the
timely arrival of a newly designated inmate. If an inmate
serving a term of one year or more has not arrived at the
designated institution within 120 calendar days from the date of
the designation, or if an inmate serving a term of less than one
year has not arrived after 30 calendar days, staff will use
SENTRY to determine the inmate's current location:

(1) If the inmate is in a Bureau facility, staff will contact
that facility to expedite movement or ascertain the reason for
delay, and will verify whether the designation continues to be
valid; and,

(2) If the inmate is not in a Bureau facility, staff will
contact the DSCC. Upon notification, DSCC staff will contact the
appropriate authorities and ascertain why the inmate has not
arrived at the designated institution. If DSCC staff decides the
designation is no longer valid, the DSCC will cancel the original

designation.
2009

If the designation is canciiﬁ@ﬂdghe tﬁ%ﬂll be returned to
the DSCC, who then w1§i entatlon to the
originating agenca g "té@t \'@g“cellng a designation, the DSCC
will enter a '“WCIM Clearance and Separatee Data”
screen to docuﬁsgt he reason(s) for this action. This comment
will be the only retrievable documentation available to answer
future gquestions regarding the processing of the case. It may be
necessary to administratively admit the inmate in order to enter
the comment. The DSCC will also delete the associated DST
assignment.

Staff will maintain records of their efforts to monitor
designations. These records will be maintained for a period of
120 calendar days from the date of initial designation.

n. The release to the general public of an inmate's
designation or redesignation information is prohibited, for
security reasons, until the inmate has arrived at the designated
facility. An inmate confined in a Bureau facility however, may
be advised of the destination but will not be advised of the date
or time of the transfer. However, caution should be exercised in
advising inmates of their destination. The Warden may define
cases where the designation will not be disclosed to the inmate.
Officials such as Judges and members of Congress may be advised
of designations in response to official ingquiries for their
official use.
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2. NON-ROUTINE DESIGNATION PROCEDURES

In certain cases, non-routine designation procedures for new
commitments are required. Listed below are specific examples of
non-routine designations.

a. Study Cases. The DSCC will complete an Inmate Load and
Security Designation form (BP-337) and enter it into SENTRY. The
DSCC will then notify the Central Office Medical Designator via
GroupWise requesting designation. The Central Office Medical
Designator will designate an appropriate institution for the
study. After completion of the study and final sentencing by the
court, the DSCC will enter a new Inmate Load and Security
Designation form (BP-337) into SENTRY, based on the actual
sentence imposed or other new information.

b. Medical or Mental Health. The DSCC is responsible for
receiving and evaluating information pertaining to an initial
designation. DSCC staff must attempt to ascertain whether an
inmate requires medical or mental health evaluation or treatment.
This information is ordinarily obtained from the Presentence

Investigation Report or other source documents. medical or
mental health concerns are appareni\ DSCC SR provide
f t e(c P 337 and enter Y

comments in the "Remarks" seg%“@ﬁ
(yes) in the OMDT REF will fax portions of the
Presentence Inw § pertaining to the medical or
mental healthceﬁn %D{aq the Judgment in a Criminal Case, if
it includes anyQOu.1c1al recommendations, to the Central Office
Medical Designator.

Upon review of the daily log for W DESIG M cases, the Central
Office Medical Designator will access the Inmate Load and
Security Designation form (BP-337) in SENTRY and make a
designation based on the available information, ordinarily within
three working days. If the Central Office Medical Designator
determines there are no medical or mental health concerns
affecting placement, the DSCC will be advised. The DSCC will
then complete the designation to an appropriate institution.

Only the OMDT will make designations for study cases or for
cases requiring medical or psychiatric evaluation or treatment.
Designation may be made to any Bureau facility having resources
to meet the inmate's needs. The Central Office Medical
Designator will ensure that whenever a designation is made to an
DFCL inconsistent with the inmate's security level, the
appropriate Management Variable is entered. Administrative
facilities are excluded from this requirement.
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c. Military Prisoners. The Bureau cooperates with the
Security, Force Protection and Law Enforcement Division of the
Armed Services for the transfer of military prisoners into the
Bureau's custody. These cases are coordinated through the DSCC,
in accordance with the provisions contained in Chapter 7,
Section 17 (d).

d. Parole, Mandatory Release or Special Parole Term Violator
Hearing. For designation purposes, the U.S. Parole Commission
(USPC) provides the revocation packet and a copy of the alleged
violator's Presentence Investigation Report to the DSCC. The
DSCC will complete an initial designation to a violator hearing
site, and a secondary designation to a post-hearing institution
for service of the violator term. The Security Designation Data
screen will indicate the inmate is to be housed as a holdover at
the violator hearing site.

Once the designation has been completed, the DSCC will notify
the U.S. Marshals Office of the designated institution, and mail
the violator packet to that institution. The USPC will receive
notification via Groupwise.

If after the hearlng, new 1nfor tion cau axg%ange in the
secondary designation (i. e ;5 Eer gﬁ% e date), institution
staff will contact th

rlate action.
aYG“We
L In &\}es I; \Q?e projected release date (PRD) is
betw g to 120 days from the date of hearing, the
DSCC Wlll consider changing the secondary designation
to the nearest appropriate facility.

L In cases where the PRD is 60 days or less from the date
of hearing, hearing facility staff will consider having
the inmate remain at the hearing facility for release
processing purposes.

o If a change in designation is not necessary,
institution staff may process the inmate’s transfer to
the secondary designation.

Procedures for violators requiring medical treatment are
referenced in Chapters 3 and 7. Once the information is reviewed
and evaluated by the DSCC, and it is determined that medical or
psychiatric treatment is required, the request for designation
will be entered into SENTRY and referred to the Central Office
Medical Designator for designation. The DSCC will notify the
appropriate USMS Office of the inmate’s designated institution,
and mail the wviolator packet to that institution. The USPC will
receive notification via LAN.
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Local revocation hearings will be conducted at a site
determined by the USPC, normally within commuting distance of
where the alleged violation occurred. The USPC may request, in
writing, to the DSCC Administrator that an alleged violator be
moved to a Bureau institution. Violators who have received their
local revocation hearing will not be transported until the USPC
Notice of Action has been received and a designation has been
determined. In some instances, violators who are granted a
short-term release date should be considered for placement in a
contract facility.

e. Long-term Detainees. The Detention Services Branch (DSB),
Correctional Programs Division, Central Office, is responsible
for the initial designation of long-term detainees. Requests for
placement into the BOP from the U.S. Immigration and Customs
Enforcement (ICE) are sent directly to DSB, where they are
completed. If a medical or mental health placement is needed,
DSB will refer it to the Central Office Medical Designator.

Long-term detainees are no longer serving a sentence but their
detention is indeterminate and they will not, in all probability,
be repatriated to their home country.

2009

Long-term detainees are from G‘g\les gg\‘dh'\%é Cuba, that refuse
to accept their retur @x{\g\, d@g\vernment The Detention
Services Branch a%“ grams Division, will advise when
changes in apﬁiég%%j fles occur. This does not include
citizens from 1es that take a significant amount of time to
accept its CLtlzens Travel orders can be obtained and they are
eventually returned. ICE requests the placement of long-term

detainees into the BOP and they are ordinarily designated into a
general population.

Long-term detainees include:

o Mariel Cubans, detainees who entered the United States
during the Mariel boatlift between April 15, 1980 and
October 31, 1980;

L Cubans who entered the United States from other
countries, or from Cuba other than during the Mariel
boatlift; and,

® Detainees from counties that ICE has identified that
refuse to receive its citizens.

Designation procedures for long-term detainees are unique because
the detainees are not serving a sentence. Refer to the current
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Program Statement Mariel Cuban Detainees for the designation
procedures.

3. DESIGNATIONS TO NON-FEDERAL FACILITIES

The DSCC may designate a federal inmate to a non-federal
facility in accordance with the criteria below. An updated
Security Designation form (BP-337) will be completed and entered
into SENTRY for any sentence exceeding 30 days. When the USMS
takes custody of an inmate from state or local custody to begin
serving a federal sentence, the same procedures for new
commitments will be followed.

When designating an inmate to a non-federal facility for an
inmate, Designators shall consider the inmate's religious
beliefs, if known as one of the factors in making a designation
decision. If possible, a non-federal facility where the inmate's
religious beliefs can be accommodated will be designated. If
necessary, Designators may consult with Central Office chaplaincy
staff in making this designation decision.

4. TYPES OF COMMITMENTS
009
- - Piageorcont
a. Juvenile Commzl.tments @{L(B\@ at S(@XB itted under the
Juvenile Justice and Qg n uenc @@ﬁ&'ntlon Act (JJDPA) and all
inmates under t%gﬁ?ﬁb f@~ Qﬂ@ be designated and housed in
accordance ements of Program Statement Juvenile
Dellnquents, JﬂM@n le Justlce and Delinquency Prevention Act.

The CCM will complete a BP-337 for juvenile offenders housed in
contract juvenile facilities; however, the CCM does not need to
complete the BP-338 while the juvenile is housed there unless it
is helpful to do so.

b. Jail Commitments. When funds and appropriate jail space
are available, the DSCC may designate a contract jail or
detention facility for an inmate who is generally sentenced to
one year or less. If funds and appropriate jail space are not
available or if an inmate has special needs, a federal
institution will be designated through the DSCC. Prior to
placement, DSCC staff must determine whether any PSF(s) or other
circumstances would contradict a jail designation. If so, the
lowest security level dictated by the applicable PSF must be
satisfied.

However, such designations should also take into consideration
underpopulated Bureau facilities prior to placement in a contract
facility.
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c. Youth Corrections Act (YCA)/District of Columbia Youth
Rehabilitation Act (DCYRA) Offenders. Although the YCA statutes
were repealed effective October 12, 1984 (see 18 U.S.C. §§ 5005
through 5026 (repealed)), an offender originally committed under
these statutes could be returned to custody as a parole violator.
Ordinarily, DCYRA inmates will not be initially designated to
non-federal facilities.

d. State Prisoners. 18 U.S.C. § 5003 enables the Director,
Bureau of Prisons, to establish contracts to accept state
prisoners for boarding in federal institutions. The term "State"
as used in this section includes any state, territory, or
possession of the United States. The statute does not permit the
Bureau to contract placement of state prisoners in third party
custody. This includes CCC placements.

When there is a compelling reason for placing a state prisoner in
a non-federal facility, institution staff will contact the DSCC
Administrator, who may suggest to officials of the state that
they may want to make their own direct placement in a non-federal
facility.

Once an inmate is accepted into Bu eau custqg QSg%aSLOnally,
there may be a reason to ret “fﬁ 1n?@ Ehe original state.

In this instance, 1nsg} t onal Wlll contact the DSCC
Administrator._. D%S% éﬁﬁX£lstrator determines that it
would be appr&%ﬁl @ e inmate to be returned, they will

contact state §ﬁ31 fals.
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INMATE LOAD AND SECURITY DESIGNATION FORM INSTRUCTIONS (BP-337)

The Inmate Load Data section (Items 1 to 25) of the Inmate Load
and Security Designation form (BP-337) records the physical and
demographic information of inmates entered into SENTRY (the
Bureau of Prisons’ on-line database). In practice, inmates are
entered into SENTRY whether or not the inmate’s security level is
scored (e.g., pre-trial detainees, material witnesses, etc.).
Therefore, when the initial security designation data is entered
into SENTRY it is essential that the load data is compared to the
information contained in the Presentence Investigation Report
(PSR), and that the information is updated or reconciled as
appropriate.

1. REGISTER NUMBER
2. LAST NAME 3. FIRST NAME 4. MIDDLE | 5. SUFFIX
6. RACE | 7. SEX 8. ETHNIC ORIGIN %.(?Afﬁjbk)E%RTH
10. OFFENSE/SENTENCE ) S“-Q\C‘\’ a YC‘(\ Vb

\JEB-V' AN >
11. FBI NUMBER P\’(Gd N A0H. a\v | 12. SSN NUMBER
13. STATE OF BIRTH \J:' (YT-ib\J “1 14. OR COUNTRY OF BIRTH 15. CITIZENSHIP
16. ADDRESS-STREET :
17. CITY 18. STATE 19. zIp 20. OR FOREIGN
COUNTRY

21. HEIGHT:FT ___ IN 22. WEIGHT: 23. HAIR COLOR 24. EYE COLOR
25. ARS ASSIGNMENT

1. REGISTER NUMBER. The U.S. Marshals Service (USM) assigns an

eight-digit register number to each inmate with the last
three digits denoting the U.S. Marshals’ judicial code. The
format is five digits, hyphen, three digits.

2. LAST NAME. Twenty-four spaces are provided for the inmate’s
last name, which must match the name on the Judgment. The
first character must be a letter. Each subsequent character
must be a letter, space, hyphen, or apostrophe.

3. FIRST NAME. Twelve spaces are provided for the inmate’s
first name.

NOTE: Only the inmate’s committed name (as it appears in
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the Judgment) will be entered on the “Load Inmate”
transaction. All other names (e.g., true name, aliases,
nicknames, maiden name, etc.) will be entered into SENTRY
using the “Update Nicknames and Aliases” transaction.

MIDDLE. Eight spaces are provided for the inmate’s middle

name.
SUFFIX. Three spaces are provided for any name suffixes
(i.e., Jr., Sr., II). Suffix codes are found in the Name

Suffix Code section of the SENTRY General Use Technical
Reference Manual (TRM).

RACE. Standards for the Classification of Federal Data on
Race and Ethnicity are set by the Office of Management and
Budget. Enter the appropriate code:

CODE RACE DEFINITION

A Asian A person having origins in any of
the Pacific Islands or any of the

original peoples oéggye Far East,
Sout east Asi Q0 e Indian

Ebé?@ﬂﬁ ?&ciudlng, for

\) ggﬁmg Cambodia, China, India,

‘ed\n 05 2“ Korea, Malaysia, Pakistan,
C\ T- 30 the Philippine Islands, Thailand,

VQO-O and Vietnam.
B Black or A person having origins in any of
African the black racial groups of Africa.
American
I American A person having origins in any of
Indian or the original peoples of North and

Alaska Native South America (including Central
America), and who maintains tribal
affiliation or community
attachment.

W White A person having origins in any of
the original peoples of Europe, the
Middle East, or North Africa.

SEX. Enter M = Male or F = Female.

ETHNIC ORIGIN. Enter the appropriate code.
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11.

12.

13.

14.
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CODE ETHNIC ORIGIN DEFINITION
H Hispanic or A person of Cuban, Mexican, Puerto
Latino Rican, South or Central American,

or other Spanish culture or origin,
regardless of race.

0 Not Hispanic A person who does not meet the
or Latino above definition.

DATE OF BIRTH. Ten spaces are provided for the inmate’s
birth date (MM-DD-YYYY); (e.g., July 2, 1981 = 07-02-1981).
If the inmate's birth date is unknown or not available,
enter 01-01-1800.

OFFENSE/SENTENCE. The offense(s), sentence imposed, and
docket number (as specified in the Judgment) should be
entered in the space provided. Additionally, if the inmate
is admitted to another SENTRY facility, care should be taken
to preserve existing information.

FBI NUMBER. Nine spaces are provided for 5@@% ederal Bureau
of Investigation (FBI) numbe The FB can be any
combination of letters G&be gﬁ must be entered
without spaces o§%§§sﬁe qe@hénot duplicate an existing
FBI numb Rﬁ% fleld must be left blank if the
FBI numb an at the time the inmate is loaded.

SOCIAL SECURITY NUMBER (SSN). Nine spaces are provided for
the inmate’s SSN. The number must be entered without dashes
or spaces. It cannot duplicate an existing SSN in SENTRY.
If the SSN is unknown, or the inmate has never been issued a
SSN this field must be left blank. In cases where the
inmate will not be issued a SSN (i.e., illegal aliens) a
back slash may be entered.

STATE OF BIRTH. Two spaces are provided for the state code
for the state in which the inmate was born. If entered, it
must be a valid code from the State and Possession Code
Table in the SENTRY General Use TRM.

COUNTRY OF BIRTH. If entered, it must be a valid code from
the Country Code Table in the SENTRY General Use TRM.

NOTE: SENTRY will not allow “US” to be entered if a
“state of birth” is entered (Item 13 above).



15.

16.

17.

18.

19.

20.

21.

22.

23.
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CITIZENSHIP. Enter the country code that corresponds to the
inmate’s citizenship. This must be a valid code from the
Country Code Table in the SENTRY General Use TRM. Do not
rely on the inmate’s current place of residence to determine
citizenship. Special emphasis must be placed on the
accuracy of citizenship at the time of the inmate’s
admission.

ADDRESS - STREET. At least twenty-eight spaces are provided
for the inmate’s street number and name as listed in the PSR
as “legal address.” Enter any combination of alphanumeric
characters.

CITY. Fifteen spaces are provided for the inmate’s city of
residence as listed in the PSR as “legal address.” If
entered, a state or foreign country must be entered.

STATE. Two spaces are provided for the state code. If
entered, it must be a valid state code found under State
Possession Code, SENTRY General Use TRM. Enter country code
under Item 20 if residence is not in the United States or
one of its territories or commonwealths. o

Q0

ZIP CODE. Five spac ag’q@g’o&i ﬁd(@%@]g\gthe zip code. It
must be entered Y%éﬁ sta has been entered. If not
availabl é@&“& gtéﬂ and zip code of the USMS Office
assigninzjxh a£§¥er number will be entered. An accurate
zip code $$3 portant because it is used by SENTRY to
determine mileage between the inmate’s legal residence and
designated institution.

FOREIGN COUNTRY. Two spaces are provided for the country
code. If entered, it must be a valid country code from the
Country Code Table of the SENTRY General Use TRM. "US" may
not be entered as the country code. This field must be
completed if a state or zip code is not entered in the
address field (see Items 18 & 19 above).

HEIGHT. Height must be entered in a measurement of feet and
inches. Values in feet (FT) must be 1 through 9. Values in
inches (IN) must be 00 through 11.

WEIGHT. Weight wvalues must be 001-999 and represent pounds.
HAIR. Two spaces are provided for the color code. 1If

entered, it must be a valid code found under the Hair Color
Code, SENTRY General Use TRM.
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24. EYES. Two spaces are provided for the color code. If
entered, it must be a valid code found under the Eye Color
Code, SENTRY General Use TRM.

25. ARS ASSIGNMENT. Use a valid SENTRY category assignment,
SENTRY General Use TRM.

The Security Designation Data section (Items 1 to 18) of the
Inmate Load and Security Designation form (BP-337) records
sentencing, programing recommendations, and background
information from the Judgment, the Statement of Reasons (SOR),
and the PSR. This information is used to determine the inmate’s
security level.

| 1. JUDGE | 2. REC FACILITY | 3. REC PROGRAM | 4. USM OFFICE

1. JUDGE. Enter the sentencing Judge's last name.

2. RECOMMENDED FACILITY. The court may recommend specific
institution or a geographical reglon for a n l mitted

inmate. Enter the name of t @@9\ titution or region.
If a specific SENTRY i.i e e @\sog\n red, that facility will

cod
appear at the toadPﬁ\ %S%i @ented to the Designator for
consideration G\ 07

3. RECOMMENDE PhOGRAM. Enter the name or type of any program
recommended by the sentencing Judge.

4. USM OFFICE. Enter the location of the USM Office (e.g.,
E/VA-NOR) .

5. VOLUNTARY SURRENDER

5. VOLUNTARY SURRENDER 0 = NO (-3) = YES

IF YES, MUST INDICATE: 5a. VOLUNTARY SURRENDER DATE:
and 5b. VOLUNTARY SURRENDER LOCATION:

This item allows for the subtraction of three points from the
Security Point Total, Item 15, when the Judgment indicates the
inmate was allowed to voluntarily surrender. For purposes of
this item, voluntary surrender means the inmate was not escorted
by a law enforcement officer to either the U.S. Marshals Office
or the place of confinement. Additionally, this item applies
only to post-sentencing voluntary surrender, and does not include
cases where the inmate surrendered to the U.S. Marshals on the
same day as sentencing. Voluntary Surrender Credit may only be
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applied to the initial term of confinement; it may not be applied
to any subsequent Supervised Release, Mandatory Release or parole
Violation return to custody.

5a. VOLUNTARY SURRENDER DATE. If the court has provided for
voluntary surrender, enter the date of the voluntary surrender in
this block. If the court provided for voluntary surrender but
did not provide a specific date for the surrender, the DSCC will
contact the court to establish a mutually agreeable date.

NOTE: In cases where the court allows the inmate to
voluntarily surrender but the inmate will not receive
(-3) points on this item the date will still be entered
on this item.

5b. VOLUNTARY SURRENDER LOCATION. The DSCC will note whether
the inmate is to voluntarily surrender to the USMS or to the
designated institution.

6. MONTHS TO RELEASE

6. MONTHS TO RELEASE

— 2009
This item reflects the %ifﬂma g of months the inmate is
expected to be 1n a ecutlve federal sentences will

be added toge(b %Q iflcatlon purposes. Federal sentences
may have dlffe$§§ Ogeglnnlng dates, based on the Judgment Order.
There may even a computation in SENTRY with a beginning date
in the future. Based on the inmate’s sentence(s), enter the
total number of months remaining, less 15% (for sentences over 12
months), and credit for any jail time served. This item is not
figured into the security point total but impacts the Sentence
Length Public Safety Factor.

Example: An adult convicted of Breaking and Entering under the

Sentence Reform Act is sentenced to eight years. The expected
length of incarceration is (96 months x 85% = 81.6 months).

Round to the nearest whole number to get 82 and subtract any jail
time credit (180 days) = 76 months to release.

NOTE: Enter 540 months for death penalty cases, life

sentences, and Parolable life sentences for which a
parole date has not been established.
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7. SEVERITY OF CURRENT OFFENSE

7. SEVERITY OF 0
CURRENT OFFENSE 1

LOWEST 3
LOW MODERATE 5

MODERATE 7 = GREATEST
HIGH

Enter the appropriate number of points that reflect the most
severe documented instant offense behavior regardless of the
conviction offense. For multiple offenses, the highest score
will be used in scoring the current offense. Staff will consider
the offense behavior on all sentences, including federal
sentences that have a future beginning date or a previous D.C. or
state sentence if there was no physical release from custody.

NOTE: This will require DSCC staff to make reasonable efforts
to obtain documentation.

Severity is determined by using the Offense Severity Scale
(Appendix A).

Example: According to the PSR, the individual was involved in an
Assault With Serious Injury (Greatest severity level) but pled
guilty to a Simple Assault (Moderate severity levigé Assign the
points on the basis of the more segﬁre documﬁ3t@_ havior, i.e.,
assign 7 points (Greatest segg@ﬁﬁ? Iev?évdh

In determlnln%;" ¥¥y<3§ Qﬁgxént Offense" staff must review
the Statement Q‘Rgaseﬁﬁ\ 6R) and ensure the information
provided is apPﬁbp&ﬁately used in classifying the inmate.

Example: According to the PSR the individual was involved in a
drug conspiracy responsible for distribution of 31 grams of
Cocaine Base “Crack”, but was individually only responsible for 2
grams, he/she would be scored as Moderate Severity for this item.
However, the SOR, indicates the Sentencing Judge found the
individual responsible for less than 1 gram; therefore, the
appropriate scoring should be Low Moderate severity.

L PROCEDURES FOR PAROLE, MANDATORY RELEASE, SPECIAL PAROLE
TERM, OR SUPERVISED RELEASE VIOLATORS

If the violation was the result of new criminal conduct,
regardless of conviction status, use the new criminal conduct for
scoring "Severity of Current Offense" (see Appendix A). If the
violation behavior was a technical violation, score the "Severity
of Current Offense" as Low Moderate.
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The original offense behavior which occurred prior to the
violation is considered past behavior and is not used in
determining "Severity of Current Offense.”

L PROCEDURES FOR PROBATION VIOLATORS

The original offense behavior that resulted in probation

should be used for scoring "Severity of Current Offense" (see
Appendix A). However, if the new criminal conduct (violation
behavior) is more severe than the original offense behavior, then
use this behavior for scoring "Severity of Current Offense.” The
most severe documented behavior between the original offense and
the violation behavior will be used for scoring "Severity of
Current Offense.”

8. CRIMINAL HISTORY SCORE

8. CRIMINAL 0 = 0-1 4 = 4-6 8 = 10-12
HISTORY 2 = 2-3 6 = 7-9 10 = 13 +
SCORE
8a. SOURCE OF DOCUMENTED - PRESENTENCE INVESTIGATION REPORT
CRIMINAL HISTORY - NCIC III
200%

Enter the appropriate number eﬁébmlnal.@pégéry Points (CHP) .
SENTRY will automatlcii%g‘don ert é@pO&H to the Bureau’s
Criminal Histor cEy (G

Cited @

The CHS is dery dogrom the US Sentencing Guidelines Criminal
History Points, as reflected in the final judgment and the SOR.
If not found in either the Judgment or SOR, use the points
assessed by the USPO in the PSR.

In some cases the Criminal History Points are not available
(i.e., when the PSR is waived, on offenses committed prior to
November 1, 1987, state cases, and military and D.C. Code
offenders). Under these circumstances the Criminal History Score
will be derived from the criminal history documented in the NCIC
IITI Report according to the following procedures:

(a) Add 3 points for each prior sentence of imprisonment
exceeding one year and one month;

(b) Add 2 points for each prior sentence of imprisonment of
at least sixty days not counted in (a);

(c) Add 1 point for each prior conviction not counted in
(a) or (b), up to a total of 4 points for this item;
and,
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(d) Add 2 points if the instant offense is a revocation
accompanied by a new state or federal conviction, or if
the instant offense occurred while under federal
supervision including incarceration, probation, parole
or supervised release.

The documentation used to assess the Criminal History Points must
be provided as specified in all cases.

9. HISTORY OF VIOLENCE

9. HISTORY OF NONE >15 YEARS 10-15 YEARS 5-10 YEARS <5 YEARS
VIOLENCE MINOR 0 1 1 3 5
SERIOUS 0 2 4 6 7

Enter the appropriate number of points that reflect any history
of violence, considering only those acts for which there are
documented findings of guilt (i.e., DHO, Court, Parole, Mandatory
Release, or Supervised Release Violation). This item includes
the individual's entire background of criminal violence,
excluding the current term of confinement.

Exception: Any institution disciplinary hearin Cﬁbc or DHO)
finding that a prohibited act wiﬁchnmmltt ?hg the current
term of conflnement wil red §\& tory item. DSCC staff
must review the C g%lca%)@Xﬁﬁ e&llnary Record (CDR) for
inmates who w ﬁ_ oused in a federal institution or
contract fac111%§ Q Kgy violent act(s) reflected on the CDR must
be scored as a story item. State disciplinary findings must be
scored unless there is documentation that the state disciplinary
proceedings did not afford due process protection to the inmate.

Severity of violence is determined by the offense behavior
regardless of the conviction/finding of guilt offense. History
of Violence points combine both seriousness and recency of prior
violent incidents to assess the propensity for future violence.
Therefore, if there is more than one incident of violence, score
the combination of seriousness and recency that yields the
highest point score. Prior periods of incarceration will be
considered a “history” item if the inmate was physically released
from custody and then returned to serve either a violation or a
new sentence. In determining time frames, use the date of the
documented behavior. Documented information from a juvenile,
Youth Corrections Act (YCA) or District of Columbia Youth
Rehabilitation Act (DCYRA) adjudication can be used unless the
record has been expunged or vacated.

Minor History of Violence - Aggressive or intimidating behavior
which is not likely to cause serious bodily harm or death (e.g.,
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simple assault, fights, domestic disputes, etc.) There must be a
finding of guilt.

Serious History of Violence - Aggressive or intimidating behavior
which is likely to cause serious bodily harm or death (e.g.,
aggravated assault, domestic violence, intimidation involving a
weapon, incidents involving arson or explosives, rape, etc.).
There must be a finding of guilt.

Example: If an offender was found guilty of homicide 20 years
ago and a simple assault 3 years ago, assign 5 points for the
simple assault. Or in another case, the offender had guilty
findings for homicide 12 years ago; aggravated assault 8 years
ago; and fighting 2 years ago, score 6 points for the aggravated
assault 8 years ago.

NOTE: Attempted suicide, self-mutilation and possession of
weapons are not applicable behaviors for History of
Violence scoring. In addition, verbal threats (such as

Code 203- Threatening Bodily Harm) are to be viewed as
minor violence.

10. HISTORY OF ESCAPE OR ATTEMPTS‘(\ ,\9 2009
F { Q“e\c i a0 YCX\

10. HISTORY OF NONE G5 yaRs ip&@ARs 5-10 YEARS <5 YEARS
ESCAPE OR MIN_OR o\ U "G“\l 2 3
ATTEMPTS SER(fQ e '\%’) 3(s) 3(s) 3(s)

- {_JV

Enter the apprbﬁ@iate number of points that reflect the escape
history of the individual considering only those acts for which
there are documented findings of guilt (i.e., DHO, Court, Parole,
Mandatory Release, or Supervised Release Violation). Escape
history includes the individual's entire background of escapes or
attempts to escape from confinement, or absconding from community
supervision, excluding the current term of confinement.

Exception: Any institution disciplinary hearing (UDC or DHO)
finding that a prohibited act was committed during the current
term of confinement will be scored as a history item. DSCC staff
must review the Chronological Disciplinary Record (CDR) for
inmates who were previously housed in a federal institution or
contract facility. Any escape(s) or attempt(s) reflected on the
CDR must be scored as a history item. State disciplinary
findings are to be scored unless there is documentation that the
state disciplinary proceedings did not afford due process
protection to the inmate.

Fleeing or Eluding Arrest, Failure to Appear for traffic
violations, Absconding, runaways from foster homes and similar
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behavior should not to be scored under the Escape History item,
even 1f clearly documented, but should be considered on a case-
by-case basis under the Management Variable “Greater Security.”
Failure to Appear or Flight to Avoid Prosecution for any offense
however, must be counted when there is a documented finding of
guilt.

In determining time frames, use the date of the documented
occurrence. Documented information from a juvenile, YCA, or
DCYRA adjudication can be used unless the record has been
expunged or vacated.

Minor History of Escape - An escape from an open institution or
program (e.g., minimum security facility, CCC, furlough) not
involving any actual or threat of violence. Also includes
military AWOL, Bail Reform Act, Flight to Avoid Prosecution, and
Absconding from Community Supervision. There must be a finding
of guilt except as previously noted.

Serious History of Escape - An escape from secure custody with or
without threat of violence. Also includes escapes from an open
facility or program with actual threat of violence There must
be a finding of guilt. S = 3 p01nts and reqﬁjrgﬁ)ggpllcatlon of

PSF L. \’ S“e\C doﬂ ccn

\NE

11. TYPE OF DE AH\]’ER \'CX\\
;{ 0'\0

11. TYPE OF DETAINERNO.

NONE 3
LOWEST/LOW MODERATE 5

MODERATE 7 = GREATEST
HIGH

Enter the appropriate number of points that reflect detainer
status. Refer to the Offense Severity Scale, Appendix A.
Determination is based on the offense of the most serious
detainer.

o If there is a pending charge, points based on the
documented behavior are assigned on the “Type of
Detainer” item. If the pending charges or detainer
involve a probation violation, use the most severe
documented behavior in the original offense as the
basis for assigning points in scoring the detainer.

If law enforcement officials indicate a firm intent to
lodge a detainer, consider it lodged. Score a
concurrent state sentence as a detainer only if it is
expected that the state sentence will exceed the
federal sentence. However, score consecutive state
sentences, lodged state detainers, and/or state parole
violation terms/warrants as detainers.
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o Consecutive federal sentences are ordinarily not lodged
as detainers because federal sentences are computed as
they are received. If there is more than one sentence,
the most severe offense will be used as “Severity of
Current Offense.”

Example: For an individual with two detainers for
Violation of Firearms Act (Moderate severity
level) and one for Extortion (High severity

level), use High = 5 points and enter "5".
o No points will be awarded for U.S. Parole Commission
warrants (adjudicated or unadjudicated). However, the

original offense behavior will be factored into the
criminal history points and the violation behavior
(including new offense behavior) will be scored as the
instant offense.

o No points will be awarded for ICE detainers. However,
each case will be carefully reviewed to determine
whether the PSF for Deportable Alien is applicable.

2009

12. AGE
. Q’«G\G‘ﬂ’. et A9
12. AGE 25 through 35

LA Tﬂxhrouqﬁ 5%"(\;“\\’6 8 = 24 or less

‘\gj\’ ()'\\J\)a

SENTRY will auﬁgyaglcally enter the appropriate number of points
based on the 1 te’s date of birth. Staff do not have to
manually enter an offender’s age or points on the BP-337. If the
offenders date of birth is unknown, SENTRY will default to a
score of 4 points.

13. EDUCATION LEVEL

13. EDUCATION 0
LEVEL

Verified High School Degree or GED

Enrolled in and making satisfactory progress in GED Program

No verified High School Degree/GED and not participating in GED
Program

ey
I n

13a. HIGHEST GRADE COMPLETED

Enter the appropriate number of points that reflect the inmate’s
verified education level at the time of designation.

In addition to the points assigned for the education level, the
highest grade completed (HGC) will also be recorded on the BP-
337. For example, an inmate who began, but did not complete the
7" grade will be given a 6 in the HGC field. Similarly, a GED
will be given a 12, a college graduate a 16, a Master’s degree an
18, and a Ph.D. a 21 (the maximum allowed) in the HGC field. The
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value entered for the HGC should, unless missing, be consistent
with the points assessed for the inmates education level. If
missing, enter a “U” for unknown.

14. DRUG/ALCOHOL ABUSE

14. DRUG/ALCOHOL ABUSE 0 = Never/>5 Years 1 = <5 Years | |

Enter the appropriate number of points that reflect drug or
alcohol abuse by the inmate. Examples of drug or alcohol abuse
include: a conviction of a drug or alcohol related offense, a
parole or probation violation based on drug or alcohol abuse,
positive drug test, a DUI, detoxification, etc. Absent any
information similar to the above, an inmate’s self-report is
sufficient to score this item. If this information is unknown
enter a “U” and the item will be scored as zero.

15. SECURITY POINT TOTAL

| 15. SECURITY POINT TOTAL |

Enter the sum of Items 5 through 14. 2009
16. PUBLIC SAFETY FACTORS\’ o) d (\(

\ r(‘h\\’e
16. PUBLIC A- NONQ\'\_GO '\051 I-SENTENCE LENGTH (males only)
SAFETY B-DISR PTIVEQ:; @‘\%@ales only) K-VIOLENT BEHAVIOR (females only)
FACTORS C-GREA ERITY OFFENSE (males only) L-SERIOUS ESCAPE
F-SEX OFFENDER M-PRISON DISTURBANCE
G-THREAT TO GOVERNMENT OFFICIALS N-JUVENILE VIOLENCE
H-DEPORTABLE ALIEN O-SERIOUS TELEPHONE ABUSE

See Chapter 5, pages 7-13 for a description of Public Safety
Factors and their application.

17. REMARKS

17. REMARKS

A brief explanation of the current offense(s) is required in the
“Remarks” section. Similarly, Pre-Sentence Investigation Report
information relevant to other scoring items that may have an
impact on the designation process or the transportation of the
inmate (e.g., medical or psychiatric information, or arrest
behavior with no conviction) must also be noted in this section.
Refer to Appendix C, Standard Abbreviations/Terms. Also, the
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individual scoring the case will enter his or her initials at the
end of the “Remarks” section.

18. OMDT REFERRAL

| 18. OMDT REFERRAL (YES/NO)

The Medical Designator, Office of Medical Designations
Transportation (OMDT), must review all cases in which there is a
physical or mental health concern. Enter “Y” (yes) or N (no) in
this category. The response will determine which daily log will
reflect the designation information.

DESIGNATION AND SENTENCE COMPUTATION CENTER ACTION - INITIAL
DESIGNATION

It is extremely important for Designators to communicate on a
regular basis to ensure that designation decisions are
consistent. The Correctional Programs Division encourages the
need for communication and consistency to all Designators.

1. FACILITY DESIGNATED. Enter the mnemonic cod%b r the
institution designated (Refer todhﬁnter R\yﬁgg esignation,"
SENTRY General Use TRM) 5\(9

2. CUSTODY A%ﬁ %) <§5t@¥ the 1n1t1al custody assignment in
accordance wit Taeﬂe N_

Table 4-1
LEVEL OF INSTITUTION INITIAL CUSTODY ASSIGNMENT
INITIALLY DESIGNATED
Minimum ouT
Low IN
Medium IN
High IN, unless initial designation is to USP

Marion or ADX Florence, in which case the
initial custody assignment is MAXIMUM.

Administrative IN, unless inmate is Minimum security
level and designation was not for
security reasons, in which case the
initial custody assignment is OUT.
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3. DESIGNATOR. The Designator will enter his or her initials.

4. REASON FOR DESIGNATION. Designators will use this section to
document whether the primary reason for designation was for
security reasons or for management reasons.

o Enter "S" if the inmate's security level is the primary
reason for designation and the placement is within
normal guidelines. If "S" is entered, SENTRY will not
permit an entry in the “Management Reason” field.

o Enter "M" if a Management Variable is the primary
reason for designation and placement is outside normal
guidelines. When "M" is entered, you must enter the
appropriate Management Variable(s) (e.g., B = Judicial
Recommendation, D = Release Residence, etc.) under the
Management Reason item. While one MGTV is generally
sufficient, a maximum of three MGTVs may be entered
into SENTRY. In the unlikely event that an inmate’s
designation facility is inconsistent with his or her
MSL, at least one additional non-MSL MGTV must be added
to support and explain the 1ncon51stenc¥ﬁa

® When it is necessa (Eﬁc¥@ac gﬁﬂf&mate at a particular
1nst1tutlon gyp raréig Otder to receive a parole
hearlﬁ- qsﬁ signation is required. The DSCC
willo tg Eﬁ% arden of the secondary institution via
Grou$WQ . Following the hearing, the institution
where the inmate was first placed should review the
secondary designation and contact the DSCC if the
results of the hearing indicate that a change in the
secondary designation is required.

5. MANAGEMENT VARIABLES. See Chapter 5, pages 1-6 for a
description of Management Variables and their application.

6. REMARKS. The Designator will enter any relevant information
not already recorded that may have an impact on the designation
process or the transportation of the inmate.
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BP-337 INMATE LOAD AND SECURITY DESIGNATION FORM FEDERAL BUREAU OF PRISONS

1. REGISTER NUMBER

2. LAST NAME 3. FIRST NAME 4. MIDDLE | 5. SUFFIX

6. RACE | 7. SEX 8. ETHNIC ORIGIN 9. DATE OF BIRTH

10. OFFENSE/SENTENCE

11. FBI NUMBER | 12. SSN NUMBER

13. STATE OF BIRTH 14. OR COUNTRY OF BIRTH | 15. CITIZENSHIP

16. ADDRESS-STREET

17. CITY 18. STATE 19. ZIP 20. OR FOREIGN COUNTRY

21. HEIGHT FET IN 22. WEIGHT _ LBS 23. HAIR COLOR 24. EYE COLOR

25. ARS ASSIGNMENT

1. JUDGE 2. REC FACILITY 3. REC PROGRAM 4. USM OFFICE

5. VOLUNTARY SURRENDER STATUS 0 = NO (-3) = YES

IF YES, MUST INDICATE: 5a. VOLUNTARY SURRENDER DATE:
5b. VOLUNTARY SURRENDER LOCATION:

6. MONTHS TO RELEASE

7. SEVERITY OF 0 = LOWEST 3 = MODERATE = GRE ZOUv
CURRENT OFFENSE 1 = LOW MODERATE 5 = HIGH r Y\
. \CA\sy
8. CRIMINAL 0

0- 4&’ b‘“c‘v d Whosis
HISTORY 2 2- 6 =13 +
SCORE \_) S Y\\,

8a. SOURCE OF DOCUMENTED _ @W&QNCE %GA\I@ IO@REPORT or | - NCIC TIII

CRIMINAL HISTORY 1

9. HISTORY OF NONE >1N@AR§J 10-15 YEARS 5-10 YEARS <5 YEARS
VIOLENCE MINOR 0 1 1 3 5
SERIOQUS 0 2 4 6 7
10. HISTORY OF NONE >15 YEARS >10 YEARS 5-10 YEARS <5 YEARS
ESCAPE OR MINOR 0 1 1 2 3
ATTEMPTS SERIOUS 0 3 (s) 3(s) 3(s) 3(s)
11. TYPE OF 0 = NONE 3 = MODERATE 7 = GREATEST
DETAINER 1 = LOWEST/LOW MODERATE 5 = HIGH
12. AGE 0 = 55 and over 4 = 25 through 35
2 = 36 through 54 8 = 24 or less
13. EDUCATION 0 = Verified High School Degree or GED
LEVEL 1 = Enrolled in and making satisfactory progress in GED Program
2 = No verified High School Degree/GED and not participating in GED Program

13a. HIGHEST GRADE COMPLETED

14. DRUG/ALCOHOL ABUSE 0 = Never/>5 Years 1 = <5 Years

15. SECURITY POINT TOTAL

16. PUBLIC A-NONE I-SENTENCE LENGTH (males only)
SAFETY B-DISRUPTIVE GROUP (males only) K-VIOLENT BEHAVIOR (females only)
FACTORS C-GREATEST SEVERITY OFFENSE (males only) L-SERIOUS ESCAPE

F-SEX OFFENDER M-PRISON DISTURBANCE
G-THREAT TO GOVERNMENT OFFICIALS N-JUVENILE VIOLENCE
H-DEPORTABLE ALIEN O-SERIOUS TELEPHONE ABUSE

17. REMARKS

18. OMDT REFERRAL (YES/NO)
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MANAGEMENT VARIABLES AND PUBLIC SAFETY FACTORS

MANAGEMENT VARIABLES

A Management Variable is required when placement has been made
and/or maintained at an institution level inconsistent with the
inmate’s scored security level. Application of a Management
Variable requires review and approval by the DSCC Administrator.
When completing the BP-338, institution staff may only enter a
Management Variable which the DSCC previously approved and
entered as a management reason. Otherwise, the DSCC is the only
office authorized to enter a variable. A maximum of three
Management Variables may be entered for each case.

NOTE : SENTRY will not permit the simultaneous application of
the Greater Security and Lesser Security MGTVs.

When a Management Variable no longer applies, institution staff
will remove the variable(s) accordingly. When no Management
Variable is required, institution staff will 1nsefﬁ%the letter
"A"™ (NONE) in the space to 31gn1fy that no prply.
Management Variables entered b Mgnatlon are manually
transferred to the BP\f \ku %qedﬂ@ sification form.

Request for Mﬁ&ggé @&ygélable/Management Variable expiration
date. All req§§3t to apply a Management Variable (MGTV) or to
update the Management Variable Expiration Date (MVED) must be
submitted to the DSCC via GroupWise using the 409 form. Requests
for Management Variables on WITSEC inmates are to be forwarded to
the Inmate Monitoring Section, Central Office, Washington, DC.
The following criteria will be utilized:

Only the DSCC or Central Office staff can apply a MGTV and
update a MVED, with the exception of "I" (Med/Psych), which will
be applied and reviewed by the Central Office Medical Designator
and "U" (Long-Term Detainee), which will be applied by the
Detention Services Branch, Correctional Programs Division,
Central Office.

When requesting a MGTV or an updated MVED, only sections four
and six need to be completed on the form 409. This request
should normally be made to the DSCC within 21 calendar days
following the inmate's scheduled custody review to ensure the
DSCC is receiving a current Custody Classification Form, BP-338.
After approval by the Warden, the request may be routed from the
unit or shared folders, and unit staff must enter a DST
assignment using the Update Transaction. Staff will enter W MGTV
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as a DST assignment when the request is routed. DSCC staff will
remove the assignment when the decision is made.

When requesting an updated MVED, staff are to indicate the
recommended expiration date on the top portion of form 409.

When a case with the MGTV of "I" (Med/Psych) is scheduled for
review and it is anticipated that this MGTV is no longer
applicable, institution staff will complete all sections of form
409 and forward the request to the Central Office Medical
Designator and the DSCC. The Central Office Medical Designator
will review the case for continuation or deletion of this MGTV.
If this MGTV is no longer appropriate, the Central Office Medical
Designator will remove the MGTV. After the Central Office
Medical Designator removes the MGTV "I," the DSCC will review the
case for transfer. 1If a transfer is not appropriate, another
MGTV is to be applied.

Expiration dates will be assigned in accordance with Table 5-1.
The DSCC Administrator must evaluate the information on the form
409 to determine the appropriate expiration date for all

applicable Management Variables. At the establish expiration
date, case management staff will rev1ew the QS @ﬁl Management

Variable (s) to determine a\,p ﬁ" ness C‘(\I'\'l the rare instance
when more than one MGTVE§S ap explratlon dates will be

displayed on the h@“G nnlng a SENTRY roster, each MGTV

and corresponcﬁ, %&?E%Qv’\@ 'be displayed.

Management Sec&ilty Level (MSL). Upon application of an